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GLOSSARY OF TERMS 
 

Alternate Governor’s Authorized Representative (A/GAR) – appointed by the 
Governor’s Authorized Representative (GAR) to execute, on behalf of the State, all 
necessary documents for disaster assistance. 

 
Alternate Project(s) – a subrecipient may determine that the public welfare would not be 
best served by restoring a damaged facility or its function to the pre-disaster design. In this 
event, the subrecipient may use the Public Assistance (PA) grant for permanent restoration 
of that facility for other purposes. [Note: This complies with the Stafford Act § 406 (c) 
(1), 44 CFR § 206.203 (d) (2), PAPPG v5, January 2025. Ch.8, IV, C] Projects other than 
the damaged facility on which the subrecipient spends eligible funds are referred to as 
alternate projects. 

 
Applicant – a State agency, Indian tribe, local government, or eligible Private Non-Profit 
organization that submits an application to the GAR for assistance under the State’s grant, 
also referred to as subrecipient. 

 
Commitment – a certification by the Governor that the State will provide funds to alleviate 
effects of the disaster. Also, local governments will expend assistance in the recovery 
effort in which Federal reimbursement will not usually be requested. The State 
commitment must be a significant proportion of the total amount. 

 
Community – any State, political subdivision thereof, Indian Tribe or authorized tribal 
organization, Alaskan Native Village, or authorized native organization that has authority 
to adopt and enforce floodplain management regulations for the areas within its 
jurisdiction. 

 
Consolidated Resource Center (CRC) – a centralized location where the Federal 
Emergency Management Agency (FEMA) personnel write Project Worksheets (PWs) 
based on information and documentation provided from the field. 

 
Critical Facilities – facilities that provide power, water, sewer, wastewater treatment, 
communications, emergency medical care, and/or fire/rescue services. 

Custodial Care Facility – those buildings, structures, or systems, including those for 
essential administration and support, which are used to provide institutional care for 
persons who require close supervision and some physical constraints on their daily 
activities for their self-protection, but do not require day-to-day medical care. 

 
Damage Inventory – form that details the location, facility, cost and priority of damages 
the subrecipient has sustained. This form is filled out by the subrecipient prior to the 
Recovery Scoping Meeting and submitted within 60 days. 

 
Designated Area – any emergency or major disaster-affected portion of the State that has 
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been determined eligible for Federal assistance. 
 

Educational Facilities – classrooms plus related supplies, equipment, machinery, and 
utilities of an educational institution necessary or appropriate for instructional, 
administrative, and support purposes, but does not include buildings, structures, and related 
items used primarily for religious purposes or instruction. 

 
Educational Institution – any elementary or secondary school as defined by Section 801 
(c) or (h) of the Elementary and Secondary Education Act of 1965; or any institution of 
higher education as defined by Section 1201 of the Higher Education Act of 1965. 

 
Emergency Facilities – those buildings, structures, equipment, or systems used to provide 
emergency services, such as fire protection, ambulance or rescue services, to the general 
public, including the administrative and support facilities essential to the operation of such 
emergency facilities even if not contiguous. 

 
Emergency Work – work that must be done before, during and immediately after a 
disaster event to save lives and to protect improved property and public health and safety, 
or to avert or lessen the threat of a major disaster. The deadline to complete Emergency 
Work is six months from the declaration date unless the Recipient or FEMA authorize an 
extension. 

 
Exploratory Call – a call conducted by the FEMA Program Delivery Manager (PDMG), 
in conjunction with the State, to obtain an initial sense of the subrecipient’s needs and 
damages. The attendees for the Recovery Scoping Meeting are identified on this call. 

 
Facility – any publicly or privately owned building, works, system, or equipment, built or 
manufactured, or an improved and maintained natural feature. Land used for agricultural 
purposes is not a facility. 

 
Federal Award – the Federal financial assistance that a non-Federal entity receives 
directly from a Federal awarding agency or indirectly from a pass-through entity. 

Federal Coordinating Officer (FCO) – the person appointed by the U.S. Department of 
Homeland Security (DHS)/FEMA Director to coordinate Federal assistance in an 
emergency or a major disaster. 

Federal Emergency Management Agency (FEMA) – the Federal agency responsible for 
coordinating disaster recovery efforts. 

 
FEMA-State Agreement – a formal legal document between FEMA and the affected State 
stipulating the understandings, commitments, and binding conditions for assistance 
resulting from a Federal disaster or emergency declared by the President. The FEMA 
Regional Administrator and the Governor sign the agreement. 

 
Force Account – a subrecipient’s own labor forces, equipment, or materials. 
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Governor’s Authorized Representative (GAR) – the person designated by the Governor 
to execute all necessary documents for disaster assistance programs on behalf of the State 
and local grant recipients. The GAR is responsible for State compliance with the FEMA-
State Agreement and is normally designated as the State Coordinating Officer (SCO). 

 
Grant – an award of financial assistance. The grant award shall be based on the total 
eligible Federal share of all approved projects. 

 
Grantee – the State government to which a Federal grant is awarded, and which is 
accountable for the use of the funds provided. In some cases, an Indian Tribal Government 
can be a grantee. For purposes of the PA program in the State of South Carolina, the State 
is the grantee. 

 
Hazard Mitigation – any sustained action taken to reduce or eliminate risk to people and 
property from natural hazards and their effects. 

 
Hazard Mitigation (Section 406) – mitigation measures that must be directly part of the 
reconstructed work on a facility or will protect or benefit the repaired portion of the facility. 
They are different from mitigation measures that are considered for eligibility under the 
Hazard Mitigation Grant Program (HMGP) of Section 404 of the Stafford Act. In the 
HMGP program, measures are proposed that may involve facilities other than those 
damaged by the disaster, new facilities, or non-structural measures such as development of 
floodplain management regulations. 

 
Immediate Needs Funding (INF) – an advance of grant funds by FEMA, not to exceed 
50% of the Joint Preliminary Damage Assessment (JPDA) estimate, to assist with payment 
of Emergency Work within the first 60 days after a declared disaster occurs. 

 
Improved Project(s) – When performing restoration work on a damaged facility, a 
subrecipient may decide to use the opportunity to make improvements to the facility. 
Projects that incorporate such improvements are called improved projects. The improved 
facility must have the same function and at least the equivalent capacity as that of the pre-
disaster facility. Funding for such projects is limited to the Federal share of the costs that 
would be associated with repairing or replacing the damaged facility to its predisaster 
design. The subrecipient must obtain approval for an improved project from the State prior 
to construction. 

 
Improved Property – any structure, facility or equipment that was built, constructed, or 
manufactured. Land used for agricultural purposes is not improved property. 

 
Incident – any condition which meets the definitions of major disaster or emergency which 
causes damage or hardship that may result in a Presidential declaration of a major disaster 
or an emergency. 

 
Incident Period – the time interval during which the disaster-causing incident occurs. No 
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Federal assistance under the Robert T. Stafford Act shall be approved unless the damage 
or hardship to be alleviated resulted from the disaster-causing incident that took place 
during the incident period. The incident period will be established by FEMA in the FEMA-
State Agreement and published in the Federal Register. 

 
Joint Field Office (JFO) – a temporary facility established in a Presidentially declared 
disaster area to serve as the field headquarters for FEMA, other Federal and State recovery 
personnel, and as the focal point for disaster operation, direction, coordination, and 
information. 

 
Large Project(s) – approved projects estimated to cost the same or more than the large 
project threshold amount of $1,093,800. This threshold applies to all unobligated PA 
projects in major disasters and emergencies declared after fiscal year 2026. FEMA adjusts 
the threshold annually to reflect changes in the Consumer Price Index for all Urban 
Consumers and reviews the base threshold every three years. 

 
Local Government – any counties/parishes, municipalities, local public authorities, school 
districts, intrastate districts, councils of governments, regional and interstate government 
entities, agencies or instrumentalities of local governments, State recognized tribes, and 
special districts established under State law. 

 
Major Disaster – any natural catastrophe (including any hurricane, tornado, storm, high 
water, wind driven water, tidal wave, tsunami, earthquake, volcanic eruption, landslide, 
mudslide, snowstorm, or drought), or, regardless of cause, any fire, flood, or explosion, in 
any part of the United States, which, in the determination of the President, causes damage 
of sufficient severity and magnitude to warrant major disaster assistance under the Robert 
T. Stafford Act to supplement the efforts and available resources of states, local 
governments, and disaster relief organizations in alleviating the damage, loss, hardship, or 
suffering caused thereby. 

 
Medical Facility – any hospital, outpatient facility, rehabilitation facility, or facility for 
long-term care as such terms are defined in Section 645 of the Public Health Service Act 
(42 U.S.C. 2910) and any similar facility offering diagnosis or treatment of mental or 
physical injury or disease, including the administrative and support facilities essential to 
the operation of such medical facilities even if not contiguous. 

Pass-through entity – a non-Federal entity that provides a subaward to a subrecipient to 
carry out part of a Federal program. 

 
Permanent Work – restorative work performed on damaged facilities through repairs or 
replacement, to pre-disaster design and current applicable standards. The deadline for 
Permanent Work is 18 months from the declaration date. 

 
Pre-Disaster Design – the size or capacity of a facility as originally designed and 
constructed or subsequently modified by changes or additions to the original design. It 
does not mean the capacity at which the facility was being used at the time the major 
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disaster occurred if different from the designed capacity. 
 

Private Non-Profit Facility – a private non-profit educational, utility, medical, house of 
worship or religious facility, or custodial care facility, to include a facility for the aged or 
disabled, and other facilities providing essential government type services to the public, 
and such facilities on Indian reservations. 

 
Private Non-Profit Organization – any non-governmental agency or entity that currently 
has an effective ruling letter from the U.S. Internal Revenue Service granting tax exemption 
under Section 501 (c), (d), or (e) of the Internal Revenue Code of 1954, or satisfactory 
evidence from the State that the organization or entity is a non-profit one organized or 
doing business under State law. 

 
Project – all work performed at a single site whether or not described on a single Project 
Worksheet (PW); also referred to as individual project. 

 
Project Worksheet (PW) – the form FEMA uses to document the details of the 
Applicant’s project and costs claimed. PW also is referred to as a Project Report. 

 
Public Facility – facilities owned or operated by the State or a local government to include 
any flood control, navigation, irrigation, reclamation, public power, sewage treatment and 
collection, water supply and distribution, watershed development, or airport facility; any 
non-Federal-aid street, road, or highway; any other public building, structure, or system, 
including those used for educational, recreational, or cultural purposes; or any park. 

 
Public Assistance (PA) – supplementary Federal assistance provided under the Robert T. 
Stafford Act to State and local governments or certain non-profit organizations other than 
assistance for the direct benefit of individuals and families. Fire Management Assistance 
Grants (FMAG) under section 420 of the Stafford Act are also considered PA (42 U.S.C. 
5187). See also 44 CFR Part 204. 

 
Public Assistance Alternative Procedures (PAAP) – On January 29, 2013, President 
Obama signed into law the Sandy Recovery Improvement Act of 2013. This law amends 
Title IV of the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. 
5121, et seq.). Section 428 authorizes alternative procedures for the PA program under 
sections 403(a)(3)(A), 406, 407 and 502(a)(5) of the Stafford Act. Alternative procedures 
are included in the most recent version of the PAPPG. 

 
Preliminary Damage Assessment (PDA) – joint process used to determine the impact 
and magnitude of damage and the resulting unmet needs of individuals, businesses, the 
public sector, and the community as a whole. Information collected is used by the State as 
a basis for the Governor's request, and by FEMA to document the recommendation made 
to the President in response to the Governor's request. 



SC Administrative Plan for the PA Program 
vi February 2026 

 

Program Delivery Manager (PDMG) – a FEMA program expert who serves as the 
subrecipient’s representative on FEMA PA program matters and manages the processing 
of the subrecipient’s projects. 

 
Recipient – a non-Federal entity that receives a Federal award directly from a Federal 
awarding agency to carry out an activity under a Federal program. For purposes of the PA 
program in the State of South Carolina, outside Tribal Nations, the State is the recipient. 

 
Regional Administrator (RA) – the director of a regional office of FEMA. 

 
Recovery Transition Meeting – meeting conducted after all PWs for a disaster have been 
signed by applicant in Grants Portal. 

 
Small Project(s) – approved projects estimated to cost less than the large project threshold 
amount (less than or equal to $1,093,800 but more than $4,100. 

 
Special Considerations – issues that involve insurance, floodplain management, hazard 
mitigation, historic preservation, and environmental reviews as they relate to PA program 
funding. 

 
Standards – codes or specifications for the construction of facilities to include legal 
requirements for additional features. Such standards may be different for new construction 
and repair work. 

 
State Coordinating Officer (SCO) – the person designated by the Governor to coordinate 
State and local disaster assistance efforts with that of the Federal government. Normally, 
the SCO will also be designated as the GAR. 

 
State Public Assistance Officer (SPAO) – the person responsible for administering the 
PA program at the State level. The SPAO will normally be a member of the State 
Emergency Management staff. 

 
State Public Assistance Specialist (SPAS) – the State’s customer service representative 
assigned to work with subrecipients and the PDMG. The SPAS is responsible for providing 
subrecipients with specific information on State regulations, documentation, and reporting 
requirements. The SPAS is also there to provide technical assistance, when requested, and 
can help in the identification of Hazard Mitigation opportunities. 

 
Subaward – an award provided by a pass-through entity to a subrecipient for the 
subrecipient to carry out part of a Federal award received by the pass-through entity. It 
does not include any payments to a contractor or payments to an individual that is a 
beneficiary of a Federal program. A subaward may be provided through any form of legal 
agreement, including an agreement that the pass-through entity considers a contract. 

 
Subrecipient – a non-Federal entity that receives a subaward from a pass-through entity 
(typically the State) to carry out part of a Federal program but does not include an 
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individual that is a beneficiary of such program. A subrecipient may also be a recipient of 
other Federal awards directly from a Federal awarding agency. 

 
Utility – buildings, structures, or systems of energy, communications, water supply, 
sewage collection and treatment, or similar public service facilities. 
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ACRONYMS USED IN THIS PLAN 
 

CG Comptroller General 

CFR Code of Federal Regulations 

COTS Commercial off-the-shelf Products 

CRC Consolidated Resource Center 

DHHS Department of Health & Human Services 

DAA Designated Applicant’s Agent 

DSCO Deputy State Coordinating Officer 

EHP Environmental and Historic Preservation 

EMMIE Emergency Management Mission Integrated Environment 

ESF Emergency Support Function 

FCO Federal Coordinating Officer 

FDRC Federal Disaster Recovery Coordinator 

FEMA Federal Emergency Management Agency 

FOIA Freedom of Information Act 

HMGP Hazard Mitigation Grant Program 

IBD Infrastructure Branch Director 

JFO Joint Field Office 

JPDA Joint Preliminary Damage Assessment 

GAR Governor’s Authorized Representative 

GP Grants Portal 

NEPA National Environmental Policy Act 

NFIP National Flood Insurance Program 

OMB Office of Management and Budget 

OTAG Office of the Adjutant General 

PA Public Assistance 

PAAP Public Assistance Alternative Procedures 

PAC Public Assistance Coordinator 

PAPPG Public Assistance Program and Policy Guide 

PIO Public Information Officer 
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PL Public Law 

PNP Private Non-Profit 

PDMG Program Delivery Manager 

PW Project Worksheet 

RA Regional Administrator 

RFR Request for Reimbursement 

RPA Request for Public Assistance 

RSF Recovery Support Function 

SCEMD SC Emergency Management Division 

SCEOP SC Emergency Operations Plan 

SCEIS South Carolina Enterprise Information System 

SCO State Coordinating Officer 

SCRG South Carolina Recovery Grants (online platform) 

SEOC State Emergency Operating Center 

SHMO State Hazard Mitigation Officer 

SLO State Liaison Officer 

SPAO State Public Assistance Officer 
TAG The Adjutant General 
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ATTACHMENT E TO THE SOUTH CAROLINA RECOVERY PLAN 
 

SOUTH CAROLINA STATE ADMINISTRATIVE PLAN FOR 
THE PUBLIC ASSISTANCE PROGRAM 

 

 
I. INTRODUCTION 

A. The Public Assistance (PA) program assists State agencies, local governments, Indian 
Tribes, and eligible Private Non-Profit (PNP) organizations after a Major disaster 
declaration to restore or replace damaged facilities to pre-disaster condition in 
accordance with locally adopted and enforced codes, standards, and specifications. The 
PA program also provides reimbursement for debris removal and emergency protective 
measures. 

 
B. PA costs are shared on a not-less-than 75% Federal/25% non-Federal basis. The 

Federal cost-share may be increased for catastrophic disasters or for 
multiple/concurrent events as defined in the Public Assistance Program and Policy 
Guide, v.5 (PAPPG). 

 
C. The South Carolina Legislature determines the amount, if any, the State will provide 

for subrecipients’ non-Federal share for PA grant funds. This determination is made 
after a presidentially declared disaster and is not a set amount or percentage. If the 
South Carolina Legislature provides an appropriation for the non-Federal share, the SC 
Emergency Management Division (SCEMD) will pass through the amount or 
percentage of non-Federal share funds to subrecipients in the manner detailed in the 
State’s Legislative appropriation. 

 
D. The PA program reimburses subrecipients for eligible disaster restoration and eligible 

administrative costs. Eligible costs for reimbursements are determined after final 
inspections and, if required, Federal audits for large projects and after project validation 
for small projects. This assistance is inclusive of debris removal and emergency 
protective measures. 

 
II. PURPOSE 

 
A. Outline policies and procedures that will be used by the State of South Carolina to 

request, obtain, and administer grants for PA under the Robert T. Stafford Disaster 
Relief and Emergency Assistance Act, Public Law 93-288, as amended, and as 
implemented by Title 44 and Title 2 of the Code of Federal Regulations. 

 
B. Identify key staff positions for PA program management and the personnel essential to 

fill these positions. 
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III. CONCEPT OF OPERATIONS 
 

A. General 
 

1. Following a disaster, communities eligible for PA and other types of Federal 
assistance will be identified in an emergency or major disaster declaration if 
granted by the President. 

 
2. The South Carolina State Administrative Plan for the Public Assistance 

Program can be used to request, obtain, and administer PA grants to assist 
communities in designated areas recovering from a variety of hazards. 

 
3. The PA program will not address all of affected communities’ recovery needs. 

Identifying and achieving recovery outcomes is the responsibility of the local 
community, regardless of the availability of State and Federal resources. State 
coordination and support will be available through Recovery Support Functions 
(RSFs). 

 
4. The South Carolina State Administrative Plan for the Public Assistance 

Program is Attachment E to the South Carolina Recovery Plan, which is 
Appendix 6 to the South Carolina Emergency Operations Plan (SCEOP). 

 
5. Uniform administrative requirements, which are set forth in 2 CFR, Part 200 

and 44 CFR, Part 206, apply to all disaster assistance grants and subawards. 
 

B. Appeals 

1. The Governor’s Authorized Representative (GAR) may, on behalf of 
subrecipients, appeal any determination from the Federal Emergency 
Management Agency (FEMA) related to Federal assistance. Subrecipient 
appeals must be submitted in writing to the GAR within 60 days following the 
date of the determination being appealed. Upon the date of receipt of the 
subrecipient’s appeal, the GAR then has 120 days from the date of the FEMA 
determination to review, provide feedback to the subrecipient for any possible 
revisions, and transmit the appeal to FEMA. 

2. Subrecipients must provide sufficient information to allow the GAR to 
determine the facts and validity of the appeal request. The appeal shall contain 
documented justification supporting the appellant’s position, specifying the 
monetary figure in dispute and the provision in Federal law, regulation, or 
policy with which the appellant believes the initial action was inconsistent and 
application of such provision to the situation. 

3. Within 90 days following receipt of an appeal, the FEMA Regional 
Administrator (RA) (for first appeals) or Associate Director/Executive 
Associate Director (for second appeals) will notify the GAR in writing of the 
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disposition of the appeal or of the need for additional information. A request 
for additional information will include a date by which the information must be 
provided. Within 90 days following the receipt of the requested additional 
information or following expiration of the period for providing the information, 
the RA or Associate Director/Executive Associate Director will notify the GAR 
in writing of the disposition of the appeal. If the decision is to grant the appeal, 
the RA will take appropriate implementing action. 

C. Disputes/Conflict Resolution 
 

In order to expedite funding and minimize subrecipient appeals, the following conflict 
resolution processes should be followed: 

 
1. Subrecipients should be advised during the Recovery Scoping Meeting that 

unresolved issues should be addressed with subrecipient’s Program Delivery 
Manager (PDMG) or State representative. 

2. If the issue remains unresolved, the PDMG should notify the FEMA 
Infrastructure Branch Director (IBD) for resolution and the State representative 
should notify the State Public Assistance Officer (SPAO). 

3. If the issue continues to remain unresolved, the FEMA IBD should notify the 
Federal Coordinating Officer (FCO) and the SPAO should notify the GAR for 
resolution. 

 
D. Public Records Procedures 

 
1. Records of disaster assistance provided to eligible PA subrecipients are subject 

to the State’s Public Records Law and to the Federal Freedom of Information 
Act (FOIA) and, therefore, must be made available for public examination. 

2. A request for information on disaster assistance that has been provided to a 
specific subrecipient shall be reviewed by the GAR. Responses shall reflect 
facts, not opinions, regarding the information provided to the subrecipient. 

 
3. Copies of documents for specific information may be provided to individuals 

upon request. Duplication of information will be performed by SCEMD 
personnel at the State FOIA rate per page. SCEMD will not copy records that 
have not been reviewed. 

 
4. Under no circumstances shall project applications and files be given to 

individuals. However, individuals may examine project applications and files 
in the State office. Project applications and files shall remain under SCEMD 
staff supervision at all times. 
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5. Records may be inspected between 8:30 am and 4:30 pm, Monday through 
Friday, at SCEMD, 2779 Fish Hatchery Road, West Columbia, SC, 29172. 

 
IV. ROLES AND RESPONSIBILITIES 

 
A. Responsibilities of organizations 

 
Most departments and agencies within the State government have emergency functions 
to perform in addition to their normal duties; See Tables 2-3, Page 52-59 of the SCEOP. 
Each is responsible for developing and maintaining emergency management 
procedures in accordance with the direction and guidance given in that plan. 
Responsibilities of certain organizations that are not part of State government are also 
addressed in appropriate annexes. 

 
1. SC Emergency Management Division 

 
a. Administer and supervise the PA grant program. 

 
b. Publicize the availability of PA grant program. 

 
c. Provide personnel to conduct Joint Preliminary Damage Assessments 

(JPDAs) with FEMA and County governments. 
 

d. Participate in JPDAs and site inspections that serve as the basis for 
obligating funds to subapplicants. 

 
e. Notify potential subrecipients of Applicants’ Briefings. 

 
f. Schedule and conduct Applicants’ Briefings. 

 
g. Submit Requests for Public Assistance (RPAs) to FEMA. 

h. Notify State agencies of Project Worksheet (PW) requirements. 

i. Hire and train employees, if needed. 

j. Assist in determining subrecipient eligibility. 

k. Disburse PA funds. 

l. Maintain financial records and accountability. 
 

m. Prepare reports and process all subawards. 
 

n. Process requests for appeals, cost overruns, time extensions, improved 
projects, alternate projects, scope of work changes, advances/ 
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reimbursements, excess funds usage (for Public Assistance Alternative 
Procedures (PAAP) Permanent Work projects), and closeouts. 

 
o. Request, respond to, and monitor audits. 

 
p. Establish with FEMA applicable hazard mitigation and insurance 

requirements. 
 

q. Promote the development of hazard mitigation projects. 
 

r. Request that the FEMA RA provide technical assistance, if needed. 
 

s. Promote National Flood Insurance Program (NFIP) participation. 
 

t. Provide disaster assistance training in South Carolina. 
 

u. Provide Joint Field Office (JFO) representation. See SC Recovery Plan 
and Emergency Support Function (ESF) 14 Annex. 

 
v. Follow the internal property/asset controls described in the Office of the 

Adjutant General (OTAG) Property Accountability and Control 
Regulations (Attachment J). 

 
2. Local Governments/Private Non-Profit Organizations 

 
a. Provide personnel to conduct Joint PDAs. 

 
b. Provide disaster cost data and assist with PW preparation. 

 
c. Provide personnel for PW review. 

d. Provide personnel for interim and final inspections. 

3. Office of the State Auditor 

a. Perform audits as requested or required by State law, the SC State 
Administrative Plan for the PA Program, and 44 CFR Part 13. 

b. Provide JFO representation if necessary. 

4. SC Department of Natural Resources 
 

a. Coordinate the State’s floodplain management activities and 
participation in NFIP. 

 
b. Provide floodplain maps. 
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c. Determine and promote community and subrecipients’ NFIP 
participation. 

 
d. Maintain JFO representation. 

 
5. Office of State Treasurer (State and Local Government Finance) 

 
Assist local governments with record-keeping systems and provide 
management services. 

 
6. Budget and Control Board (Purchase and Contract Division) 

 
Advise and assist local governments of State requirements for purchasing and 
contracting. 

 
7. Secretary of State 

 
Assist the GAR in determining eligibility of PNP organizations. 

 
B. Responsibilities for specific roles 

 
1. State Coordinating Officer (SCO) 

 
a. The SCO is appointed by the Governor. The SCO serves as the 

coordinating State official in the disaster area and organizes state 
activities with local and Federal officials. The appointed SCO is the 
Director of SCEMD. 

 
b. SCO responsibilities: 

 
(1) Monitor program implementation. 

(2) Monitor public information activities. 

(3) Assure program compliance with Federal rules and regulations. 

(4) Maintain frequent contact with the FCO. 

2. Deputy State Coordinating Officer (DSCO) 

The DSCO is appointed by the SCO to coordinate and organize State activities 
as requested by the SCO. 
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3. Governor’s Authorized Representative (GAR) 
 

a. The GAR is appointed by the Governor and administers Federal disaster 
assistance on behalf of the State and local governments and other grant 
or loan recipients. 

 
b. GAR responsibilities: 

 
(1) Coordinate with the Federal Disaster Recovery Coordinator 

(FDRC). 
 

(2) Implement the SCEOP. 
 

(3) Activate State departments and agencies. 
 

(4) Execute the Governor’s emergency decisions. 
 

(5) Direct the activities of the SCO. 
 

(6) Establish strategic response and recovery strategies. 
 

(7) Provide executive oversight and direction of the disaster or 
emergency response and recovery on behalf of the Governor. 

 
(8) Execute all necessary documents on behalf of the State. 

 
(9) Respond to the desires of the Governor. 

 
(10) Ensure the State maintains control of the grant. 

 
4. Alternate Governor’s Authorized Representative (A/GAR) 

The A/GAR is appointed by the GAR to execute, on behalf of the State, all 
necessary activities to administer disaster assistance. The appointed A/GAR is 
the Chief of Staff and/or the Chief of Recovery for SCEMD. 

5. State Public Assistance Officer (SPAO) 

a. The SPAO is the SCEMD staff member who manages program 
implementation by assisting in both conduct and coordination. 

 
b. SPAO responsibilities: 

 
(1) Coordinate and participate in site inspections that serve as the 

basis for obligating funds to applicants. 



SC Administrative Plan for the PA Program 
8 February 2026 

 

(2) Train staff. 
 

(3) Provide technical assistance and guidance to subrecipients. 
 

(4) Determine subrecipients’ eligibility. 
 

(5) Audit responses. 
 

(6) Respond to inquiries. 
 

(7) Determine eligible costs for reimbursement and the processing 
of requests for reimbursement. 

 
(8) Maintain the South Carolina State Administrative Plan for the 

Public Assistance Program. 
 

6. State Hazard Mitigation Officer (SHMO) 
 

a. The SHMO is a SCEMD staff member that serves as the coordinating 
State official for all hazard mitigation matters. 

 
b. SHMO responsibilities: 

 
(1) Maintain JFO representation. 

 
(2) Assist subrecipients in developing mitigation projects. 

 
(3) Coordinate with PW review personnel to assess hazard 

mitigation opportunities. 
 

(4) Manage the day-to-day operation of the Hazard Mitigation Grant 
Program (HMGP). 

7. Public Information Officer (PIO) 

a. The State PIO is a SCEMD staff member that serves as the coordinating 
State official for all public information matters. 

b. PIO responsibilities: 
 

(1) Maintain JFO representation. 
 

(2) Prepare and coordinate press releases with FEMA. 
 

(3) Publicize availability of disaster assistance. 
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(4) Coordinate preparation and distribution of flyers and posters. 
 

(5) Assist in the notification of potential subrecipients through the 
news media. 

 
(6) Respond to congressional and State legislative inquiries. 

 
V. TRAINING 

 
A. SCEMD will coordinate PA training for program staff, subrecipients, and key members 

of local government staffs and certain private non-profit organizations. 
 

B. Training for subrecipients and key members of local government staff and certain non-
profit organizations will be conducted periodically and immediately following a Major 
disaster declaration. 

 
C. Subrecipients training will include the following topics: 

 
1. Subrecipients’ responsibilities. 

 
2. Work eligibility. 

 
3. Subrecipients’ eligibility. 

 
4. Facility eligibility. 

 
5. Documentation and record-keeping systems. 

 
6. PW preparation. 

 
7. Cost code listing. 

8. Special Considerations: 

a. Flood plain management. 

b. Insurance. 

c. Hazard mitigation. 

d. Environmental Requirements 
 

e. Historic Preservation & Cultural Resources 
 

f. Compliance with other Federal laws and regulations. 
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9. Appeals procedures. 
 

10. Reimbursements and advancement of funds. 
 

11. Time extensions. 
 

12. Inspections and audits. 
 

13. Subrecipients closeout and records retention. 
 

14. Interim and final inspections. 
 

VI. PLAN DEVELOPMENT AND MAINTENANCE 
 

A. This plan will be used to administer the PA program following any disaster occurring 
during the 2026 calendar year. 

 
B. The SCEMD updates the plan, as needed, to reflect regulatory or policy changes or to 

improve program administration. The Director of SCEMD is responsible for this plan. 
 

VII. AUTHORITIES AND REFERENCES 
 

A. Federal 
 

1. Robert T. Stafford Disaster Relief and Emergency Assistance Act, Public Law 
93-288, as amended. 

 
2. Single Audit Act Amendments of 1996, Public Law 104-156 dated July 5, 1996, 

as amended, referenced in 44 CFR, Part 13. 
 

3. Freedom of Information Act, 5. U.S.C. § 552, as amended. 

4. Disaster Recovery Reform Act of 2018, Public Law 115-254 dated October 5, 
2018. 

5. 44 CFR, Part 206, Federal Disaster Assistance for disasters declared on or after 
November 23, 1988. 

6. 44 CFR, Part 7, Nondiscrimination in Federally Assisted Programs (FEMA Reg 
5). 

 
7. 44 CFR, Part 9, Floodplain Management and Protection of Wetlands. 

 
8. 44 CFR, Part 13, Uniform Administrative Requirements for Grants and 

Cooperative Agreements to State and Local Governments. 
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9. 44 CFR, Part 10, Environmental Considerations. 
 

10. 44 CFR, Part 18, New Restrictions on Lobbying. 
 

11. 2 CFR, Part 200, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards. 

 
12. 2 CFR 215, Uniform Administrative Requirements for Grants and Agreements 

with Institutions of Higher Education, Hospitals, and Other Non-Profit 
Organizations (OMB Circular A-110) 

 
13. 2 CFR, Part 220, Cost Principles for Educational Institutions (OMB Circular 

A-21). 
 

14. 2 CFR, Part 225, Cost Principles for State, Local and Tribal Governments 
(OMB Circular A-87). 

 
15. 2 CFR, Part 230, Cost Principles for Non-Profit Organizations (OMB Circular 

A-122). 
 

16. 5 CFR 900, Subpart F, Standards for a Merit System of Personnel 
Administration. 

 
17. Executive Order 13132, Federalism. 

 
18. Executive Order13717, Establishing a Federal Earthquake Risk Management 

Standard. 
 

19. Executive Order 12372, Intergovernmental Review of Federal Programs. 
 
 

20. 16 U.S.C. § 3501, Coastal Barrier Resources Act. 

21. 54 U.S.C. § 300101, National Historic Preservation Act, as amended. 

22. 16 U.S.C § 1531, Endangered Species Act. 

23. Office of Management and Budget (OMB)OMB Uniform Guidance, 2 CFR 
Part 200. 

 
24. Pub. L. 113–2, div. B, §1101(a), Jan. 29, 2013, 127 Stat. 39, Sandy Recovery 

Improvement Act of 2013. 
 

25. FEMA Policy/Handbooks: 
 

a. Public Assistance Program Policy Guide (PAPPG), v. 5, January 2025 
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B. State 
 

1. South Carolina Emergency Operations Plan. 
 

2. South Carolina Recovery Plan. 
 

3. South Carolina Hazard Mitigation Plan. 
 

4. South Carolina Code of Laws, §25-1-420 through 25-1-460. 
 

5. South Carolina Adjutant General Regulation 37-4, State Purchasing and 
Contracting 

 
6. Regulation 58-1, Local Emergency Preparedness Standards, South Carolina 

Code of Regulations. 
 

7. Regulation 58-101, State Emergency Preparedness Standards, South Carolina 
Code of Regulations. 

 
8. Executive Order No. 2023-11 of the Governor of South Carolina. 

 
9. Title 6, Chapter 9 of South Carolina Code of Laws, as amended. 

 
10. South Carolina Code of Laws Title, 2-65-90. 

 
11. The South Carolina Coastal Zone Management Act, SC Code of Laws Section 

48-39-10, et seq., as amended and SC Code of Laws Section 48-14-10, et seq, 
as amended. See also SC Code of Regulations, Regulations 30-1 through 30-
21, Regulation 61-30, and Regulations 72-300 through 72-316, as amended. 

 
12. State and Subrecipient Public Assistance Funding Agreement (FEMA-XXXX-

DR-SC) 

13. South Carolina Emergency Management Division, EMD Policy 19, Single 
Audit Compliance and Risk Assessment and Monitoring Policy. 

VIII. ATTACHMENTS 

A. Applicants’ Briefings 
 

B. Project Administration 
 

C. Applicant Process Overview 
 

D. Standard Operating Procedures for Payment of Claims for Public Assistance 
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E. State and Subrecipient Public Assistance Funding Agreement 
 
 

F. Public Assistance Quarterly Report for Subrecipients 
 

G. Request for Reimbursement for Subrecipients 
 

H. Certification Regarding Restrictions on Lobbying 
 

I. Public Assistance Staffing Recommendations 
 

J. Interest Earned- CFDA 97.036 
 

K. Office of the Adjutant General Property Accountability and Control Regulations 
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ATTACHMENT A 
APPLICANTS’ BRIEFINGS 

 

 
I. PURPOSE 

 
To establish a procedure for State agencies, local governments, private non-profit (PNP) 
organizations, and Indian Tribes in a designated area to apply for Federal assistance 
through the Public Assistance (PA) program for damage incurred as a result of a declared 
disaster. 

 
II. GENERAL 

 
It is necessary for the potential subrecipients suffering damage to be briefed concerning 
available short-term and long-term assistance. Therefore, it is necessary for these 
jurisdictions to participate fully in Federal and State programs if they are to pursue financial 
assistance. 

 
III. PROCEDURE 

 
A. General Guidelines 

 
1. Applicant Briefings occur after the Joint Preliminary Damage Assessments 

(JPDAs) have been conducted. Joint PDAs are damage assessments 
conducted with the affected counties/subrecipients to determine whether 
estimated damages in the affected areas meet county and state thresholds. 

 
2. The SC Emergency Management Division (SCEMD) PA program staff, in 

conjunction with program staff from the Federal Emergency Management 
Agency (FEMA), will conduct Applicant Briefings for potential 
subrecipients as soon after the disaster declaration as practical. Because 
program eligibility and requirements will be discussed, FEMA and the State 
recommend that key local officials attend this meeting. These key local 
officials should include an individual with signing authority who will act as 
the Designated Applicant Agent (DAA). This individual should be familiar 
with the location(s) and types of damage. A person with an administrative 
background capable of performing cost documentation and record keeping 
duties should also attend. If individuals with these abilities do not attend, 
approval of requests for assistance may be delayed. 

 
3. These briefings have the following objectives: 

 
a. Acquaint State and FEMA program staff with key local officials. 
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b. Provide program information and related materials (subrecipients’ 
package) to key local officials to support them in successfully 
managing PA projects. 

 
c. Designate the DAA. 

 
d. Provide grants management resource to upload and submit Requests 

for Public Assistance (RPAs). 
 

e. Promote early identification of potential subrecipients and 
completion of PNP certification, if applicable. 

 
B. Scheduling and Locations 

 
1. The State, in coordination with the affected jurisdiction(s), selects locations, 

times, and dates for these briefings. 
 

2. Locations for these briefings will usually be as near as possible to the 
impacted jurisdiction(s) so unreasonable travel distances will not be 
imposed on attending key officials. 

 
3. Depending upon the geographic area impacted, multiple Applicants’ 

Briefings may be required. 
 

4. Local emergency management directors may assist in making arrangements 
for the use of selected facilities for these briefings. 

 
C. Notification 

 
1. SCEMD staff will notify potential subrecipients by telephone or e-mail of 

the locations, times, and dates of Applicants’ Briefings. 

2. The SCEMD Public Information Officer (PIO) will develop website 
announcements and news media (newspaper, radio, television) releases of 
locations, times, and dates of Applicants’ Briefings. 

D. Participation 

1. SCEMD, with FEMA assistance, will conduct the Applicants’ Briefings and 
will also provide subrecipients training. 

 
2. FEMA program staff will provide representation to act as a consultant to 

provide technical assistance, if necessary. 
 

3. Office of the State Treasurer (State and Local Government Finance) will 
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attend these briefings, if requested, to assist the subrecipients with record 
keeping systems and to provide management services. 

 
E. Topics addressed in an Applicants’ Briefing include subrecipients procedures, 

project funding, hazard mitigation, administrative requirements, environmental and 
historic preservation (EHP) compliance requirements, general eligibility criteria, 
documentation requirements, recordkeeping, Public Assistance Alternative 
Procedures (PAAP) Debris and Permanent Work, and Project Management 
procedures. 

 
F. Requests for Public Assistance (RPAs) 

 
1. An RPA serves as an applicant’s application for Federal assistance. 

 
2. The GAR submits a completed RPA to the Regional Administrator (RA) 

for each applicant requesting assistance. All RPAs must be submitted to the 
RA within 30 days following the Major disaster declaration date. Using 
current systems, this is generally accomplished by submitting an RPA 
through FEMA’s Grants Portal at https://grantee.fema.gov/ 

 
3. If an applicant is not able to submit its RPA via Grants Portal, SCEMD will 

support the applicant in preparing and submitting its RPA to FEMA. 
 

G. News Media Attendance 
 

1. It is not desirable to allow news media personnel to be present in 
Applicants’ Briefings. News media presence may dilute or confuse the 
purpose of the meeting, which can result in disruption and inefficient use of 
applicants’ time. 

 
2. If news media personnel desire attendance, SCEMD External Affairs or the 

designated PIO will offer to provide information and to answer their 
questions before or after the briefing. 

H. Exploratory Call 

1. After FEMA approves an applicant’s RPA, the FEMA Program Delivery 
Manager (PDMG), in conjunction with the State, will conduct an 
Exploratory Call with each subrecipient. 

 
2. This call is conducted with the subrecipient’s designated point(s) of contact. 

 
3. The PDMG will become acquainted with the subrecipient and get an initial 

sense of the subrecipient’s needs and damages. 

https://grantee.fema.gov/
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4. The Recovery Scoping Meeting will be scheduled, and needed attendees 
from the subrecipient will be identified. 

 
5. The subrecipient is advised to complete the Damage Inventory prior to the 

Recovery Scoping Meeting and submit in Grants Portal. The subrecipient 
must complete the Damage Inventory within 60 days of the Recovery 
Scoping Meeting. 

 
I. Recovery Scoping Meeting 

 
1. The intended audience of the meeting is for the subrecipient’s staff that 

handle the day-to-day management of the PA program. 
 

2. An in-depth review of the Damage Inventory will be conducted. Site 
inspections will be set up in accordance with the information on the Damage 
Inventory. Any available documentation to substantiate the subrecipient’s 
claims will be collected. 

 
3. A State Liaison Officer (SLO) may attend the Recovery Scoping Meeting. 

 
4. Additional Recovery Scoping Meeting topics may include pertinent 

environmental and historic preservation requirements, insurance coverage 
rules, floodplain management issues, and hazard mitigation opportunities. 
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ATTACHMENT B 
PROJECT ADMINISTRATION 

 

 
I. PURPOSE 

 
To provide the procedures whereby the Governor’s Authorized Representative (GAR) 
administers the grant program for Public Assistance (PA). The information contained in 
this Attachment includes procedures for receiving and expending Federal funds, as well as 
insurance and audit requirements. 

 
II. GENERAL 

 
A. The State is the Recipient when Federal PA is being provided as a result of a federal 

major disaster declaration under the Stafford Act. 
 

B. The State (grantee) is responsible for processing payments to applicants 
(subrecipients) for PA that is being provided by the Federal government in 
accordance with 2 CFR 200, 44 CFR 14, 200, and 206, S.C. Code §2-65-90, and 
State regulations 58-1 and 58-101. 

 
III. PROJECT ADMINISTRATION 

 
A. Requirements and Procedures for Obtaining Authority to Receive and Expend 

Unanticipated Federal and Other Funds. 
 

Section 2-65-30, Code of Laws of South Carolina, 1976, as amended, allows State 
agencies and institutions to receive and spend unanticipated Federal and other 
funds. Unanticipated means those funds not included in the General Appropriation 
Act. However, the agency or institution must submit an expenditure proposal to 
the Office of the State Budget of the State Budget and Control Board prior to 
submission of the proposal to the grantor agency. The grantee agency or institution 
should receive authorization from the Budget and Control Board, Office of the State 
Budget. 

 
B. Prior to funds being obligated, the GAR submits SF-424, “Application for Federal 

Assistance,” to the Federal Emergency Management Agency (FEMA) Regional 
Administrator (RA). Upon receipt of the SF-424, the RA obligates funds to the 
State based upon approved Project Worksheets (PWs). 

 
C. The GAR screens applicants and eligible work, and FEMA approves subgrants to 

eligible applicants (subrecipients) in the Grants Management system using 
approved PWs as the basis for approval. 
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D. Time Extension Request 
 

1. Grantee Authority Under 44 CFR 206.204 
 

a. When work cannot be completed within specified time limits, the 
subrecipient may request in writing a time extension for each project 
affected. 

 
b. A blanket request for a time extension for all permanent work will 

not be approved. 
 

c. The subrecipient must specifically identify in writing those projects 
that cannot be completed on time and must justify the delay to the 
GAR. The subrecipient must specify dates by which work can 
reasonably be expected to be complete. 

 
d. If the request is approved, the GAR has limited authority to grant 

extensions of the above deadlines on a case-by-case basis in 
situations with extenuating circumstances. For debris removal and 
emergency protective measures, the GAR may grant up to an 
additional six months for the completion of the approved project 
scope of work. For permanent restoration work, the GAR may grant 
up to 30 additional months. 

 
e. If the request is not approved, the GAR informs the subrecipient in 

writing of the decision, states reasons for disapproval, and outlines 
case dependent re-submittal procedures including additional 
documentation supporting request for re-submittal. 

 
f. If the GAR grants or denies extensions within its regulatory 

authority, notification will be made to the RA about the decision. If 
the request for extension is not within the regulatory authority of the 
GAR, the request will be submitted to the RA for approval. 

2. FEMA Regional Administrator (RA) Authority 

If the subrecipient appeals the decision of the GAR, the GAR will submit 
the appeal, and all pertinent information, to the FEMA RA. The decision of 
the FEMA RA will be based solely on appealable conditions as outlined in 
Federal regulations. 

 
a. Requests for time extensions beyond those the GAR may approve 

shall be submitted by the GAR to the FEMA RA. Such requests 
must include: 



SC Administrative Plan for the PA Program 
B-3 February 2026 

 

(1) The dates and provisions of all previous time extensions on 
the project; and 

 
(2) A detailed explanation for the delay and a projected 

completion date. 
 

b. After the FEMA RA has conducted an extensive review and has 
made a decision, the GAR shall be notified in writing of the 
determination. If a time extension is approved, the FEMA RA will 
state in the correspondence the new completion date and other 
requirements found necessary to ensure that the new completion 
date is met. 

 
c. If the time extension is denied, the subrecipient may, upon 

completion of the project, be reimbursed for eligible project costs 
incurred prior to and including the latest approved completion date. 
However, the project must still be completed by the subrecipient for 
any funding to remain approved for that project. 

 
E. Final Inspections 

 
1. The GAR will request FEMA assistance for interim and final inspections of 

work complete to include documentation review and if required, physical 
site inspections. Also, state agencies and PA grants coordinators will be 
requested to perform inspections. 

2. These inspections will: 

a. Resolve questions regarding work eligibility, cost overruns, time 
limits, deviations from the Scope of Work, advances of funds; and 

 
b. Obtain information to support recommendations for final eligible 

costs and for final payments. 

3. All large projects will require a final inspection to be conducted by State 
representatives, and FEMA representatives, if necessary. 

4. Random inspections of small projects (between $4,100 and $1,093,899 in 
fiscal year 2026) will be performed by State representatives. 

5. Subrecipients must submit, or provide access to, documentation on all work 
for which reimbursement is requested before final inspections will be 
scheduled. 

6. The GAR reviews interim and final inspection reports and appeals 
determinations, if appropriate. 
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7. The closeouts of PWs, subrecipients, and disasters will follow Federal 
guidance and will be done in conjunction with FEMA partners. 

 
F. Obligation Report 

 
The obligation report is covered by a daily sync file from FEMA Region IV through 
Grants Portal, FEMA’s system of record, and uploaded into SCRecoveryGrants.org 
(SCRG) for project obligation tracking. 

 
G. Department of Health and Human Services (DHHS) SMARTLINK Procedures 

 
1. DHHS uses a payment method called SMARTLINK, and PA funds are 

transferred to the State via this system. 
 

2. Immediately following a Major disaster declaration, the GAR provides the 
Office of the Adjutant General, Director of Budget and Finance, with copies 
of: 

 
a. Governor’s request for the disaster declaration and related executive 

orders; 
 

b. President’s declaration of major disaster. 
 

3. The Office of the Adjutant General (OTAG), Director of Budget and 
Finance, establishes separate accounts for Federal and State disaster funds. 
These funds are accounted for by: 

 
a. Pay-in and pay-out vouchers prepared and maintained by the OTAG 

Director of Budget and Finance; 
 

b. PA/PW financial records are maintained by the State Public 
Assistance Officer (SPAO)/GAR. 

4. The estimate on the approved PW determines the amount of program funds 
needed. FEMA amends the State’s current DHHS SMARTLINK account 
by the amount of the approved PW estimates. 

5. The State’s portion of the non-Federal share is determined by the State 
Legislature. The Governor’s recommendation is submitted to the 
Legislature or the Budget and Control Board during periods that the 
Legislature is not in session. 

 
6. After the State’s share of estimated PA funding is determined, State funding 

is appropriated to the GAR’s agency account. 
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7. State Responsibilities. 
 

a. Initiate cash drawdowns as close as is administratively feasible to 
the actual disbursements for project costs, but not earlier than three 
(3) days before reimbursement. 

 
b. Maintain adequate accounting controls over DHHS SMARTLINK 

and the Federal funds advanced. 
 

c. Fulfill timely State reporting requirements of cash disbursements 
and balances. 

 
d. Impose the same State standards of timing and reporting on 

subrecipients. 
 

e. Complete the necessary State and Federal forms. 
 

H. SMARTLINK Cash Management Policies and Procedures 
 

1. Policies governing the Limitation and Timing of Cash Management: 
 

a. The timing and amount of cash advances will be limited to the 
minimum amounts needed for the actual immediate cash 
requirements of the State and be as close as administratively feasible 
to the actual disbursements by the State for direct program costs and 
the proportionate share of any allowable indirect costs. 

 
b. Cash advances made by the State to subrecipients shall conform to 

the same standards of timing and amount as applies to advances by 
FEMA to the State, including furnishing reports of cash 
disbursements and balances. 

 
c. Payments under the Public Assistance Alternative Procedures 

Program (PAAP) will be paid as an advance payment if permissible 
in accordance with 2 CFR 200.305(b). 

d. If the State withdraws funds in excess of its immediate disbursement 
needs, FEMA will request a refund of cash and interest earned on 
such funds. 

 
2. If the State demonstrates an unwillingness or inability to establish 

procedures, FEMA will require the State to finance its operations with its 
own working capital. 
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3. Cash Management from DHHS SMARTLINK is as follows: 
 

a. The GAR submits approved eligible costs for payment of PWs to 
the SC Emergency Management Division (SCEMD) Administrative 
Services Manager. 

 
b. The SCEMD Administrative Services Section will draw down the 

funds electronically using the DHHS payment management system. 
The funds are direct-deposited and are available the following work 
day. 

 
c. A cash advance will be approved by the GAR and processed only if 

there is an immediate need for funds. 
 

I. Financial Reporting Requirements 
 

1. Quarterly Reports 
 

a. The SCEMD Administrative Services Section shall prepare 
quarterly a Federal Cash Transaction Report (PMS-425) and 
Financial Status Report (SF-425). 

 
b. The SCEMD Administrative Services Section shall electronically 

transmit the Status of Federal Cash Transaction Report (PMS-272) 
and Federal Cash Transaction Report (PMS-272A), to DHHS, 
Division of Payment Management, Rockville, MD. An original and 
two copies of the Financial Status Report (SF-269A) are submitted 
to FEMA, Region IV, Atlanta, GA. 

 
c. Failure to report to DHHS, Division of Payment Management, 

within 15 days after the end of the reporting period shall result in 
rejection of request for funds. 

2. Closeout Actions 

The State shall submit to FEMA the following: 

a. Federal Financial Report, Standard Form 425 will be filed no later 
than 90 calendar days after the end of the period of performance. 
Extensions may be granted. 

 
b. A letter requesting the FEMA Region IV RA, to close out the stated 

disaster and the State-Applicant agreement. This document will 
accompany the Federal Financial Report. 
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c. The awarding agency should complete all closeout actions no later 
than one year after the receipt and acceptance of all final reports. 
Extensions may be granted. 

 
J. Lost State Treasury Checks 

 
1. In most cases, checks will be mailed instead of hand-delivered. When 

checks are mailed and reported as being lost, action will not be taken to 
recover them until 10 working days after the mailing date. 

 
2. If the check has not been recovered after that time, the GAR requests in 

writing to the SCEMD Administrative Services Manager to stop payment 
on the check. 

 
3. If the check has not been cashed, the SCEMD Administrative Services 

Manager submits a State Treasury Stop-Payment Affidavit to the GAR. 
 

4. The GAR forwards the affidavit, with a transmittal letter, to the applicant’s 
agent. 

 
5. The affidavit must be signed by the applicant’s agent and returned to the 

GAR prior to reissuance of the check. 
 

6. Upon receipt of the affidavit by the SCEMD Administrative Services 
manager, the check will be reissued. 

 
K. Advancement of Funds 

 
1. Any advance payment is subject to 2 CFR 200.305. All advances are 

required to be held in an interest-bearing account unless otherwise governed 
by program specific waiver. If an advance payment is requested, the budget 
data on which the request is based, and a justification statement shall be 
submitted. The request will specify the amount of advance payment needed 
and provide an explanation of the necessity for and proposed use of these 
funds. 

 
2. If the request is received and approved, any advance funds not expended 

within the first ninety (90) days of receipt must be returned to the Recipient 
within thirty (30) days, along with any interest earned on the advance. No 
advance shall be accepted for processing if a reimbursement has been paid 
prior to the submittal of a request for advanced payment. After the initial 
advance, if any, payment shall be made on a reimbursement basis as needed. 
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3. Each subrecipient must submit a written request for an advance of funds 
and provide supporting documentation. Each cash advance shall be limited 
to the minimum amount needed and timed with actual, immediate cash 
requirements of the subrecipient. 

 
4. The Grants and Finance Manager reviews the request and supporting 

documentation and submits payment recommendation to the GAR. The 
GAR reviews and approves or denies the request. 

 
5. If the request is denied, the GAR will inform the subrecipient in writing that 

additional documentation is required to support the request. 
 

6. If the request is approved, the GAR advises SCEMD Administrative 
Services Manager by memorandum to process a payment voucher. 

 
7. The SCEMD Administrative Services Manager prepares the payment 

voucher and submits it to the GAR for forwarding to the subrecipient. 
 

L. Expedited Projects for Emergency Work 
 

1. A subrecipient can request expedited funding for Emergency Work projects 
(Category A or B) for projects that meet the Large Project threshold. 
Requests must be submitted to FEMA within 60 days of the Subrecipient’s 
Recovery Scoping Meeting. 

 
2. FEMA funds obligated projects for 50 percent of the Federal share of the 

estimated project costs. 
 

3. To support the request, the Subrecipient will provide information and 
documentation sufficient to validate the work and costs. This should 
include: 

 
i. A detailed description of the work and documentation to substantiate 

that the work is eligible (description of immediate threat, work 
activities, work locations, and estimated quantity by type of debris with 
pictures, debris locations (temporary staging and final disposal), 
permits, and reduction methods (if Category A). 

 
ii. Total estimated cost with documentation to support the basis of the 

estimate and to show cost reasonableness (insurance documentation, 
force account labor, force account equipment, rented equipment, and 
contract work information). 

 
4. The purpose of expedited projects is to expedite the obligation of the 

project. All projects, including expedited projects, are subject to SCEMD’s 
standard reimbursement documentation requirements and procedures. 
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5. Each expedited project will require submission of at least one Request for 
Reimbursement (RFR) quarterly to capture work, costs, and supporting 
documentation to date. A second version must be requested once all costs 
have been reconciled and before additional costs exceeding the original 
50% of the federal share will be obligated. 

 
M. Over-Disbursement of Funds Procedures 

 
1. If an over-disbursement is discovered prior to final payment of the Federal 

or State shares, the GAR withholds any over-disbursement from these funds 
and returns it to FEMA. Any remaining balance will be paid to the 
subrecipient. 

 
2. If an over-disbursement exceeds final payment of the Federal and State 

shares due, the GAR withholds all of these funds and requests the balance 
from the subrecipient. The GAR returns withheld funds to FEMA. 

 
3. A bill for collection will be issued to the State immediately upon 

verification that a subrecipient has received funds in excess of the amount 
approved by the FEMA RA as final settlement of its claim. 

 
4. If an appeal is pending by a subrecipient, the bill for collection may not be 

issued until the appeal is settled by the FEMA RA or Associate 
Administrator. 

 
5. The State shall advise applicants that any bills for collection are due upon 

receipt and that any appeals of the bills must be filed with the FEMA RA in 
a timely manner. 

 
6. If the subrecipient refuses to repay an over-disbursement, or any part of it, 

the GAR refers the case to the State Attorney General for the initiation of 
collection efforts. 

 
7. The GAR, when in receipt of over-disbursed funds, will: 

a. Submit a Federal repayment check to SCEMD Administrative 
Services Section for deposit into the account of the State Treasurer. 
A journal entry will be created to deduct the payment from the 
appropriate account. The next drawdown will be adjusted to reflect 
the repayment amount. 

 
b. Maintain photocopies of the repayment check, marked “VOID,” in 

the appropriate subrecipient’s file. 
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c. Submit a State repayment check, with a transmittal memorandum, 
to SCEMD Administrative Services Section. 

 
d. If no Federal funds are owed through SMARTLINK, submit the 

Federal repayment check, with a transmittal letter, to FEMA, Office 
of the Comptroller, Federal Center Plaza, 500 C Street SW, 
Washington, DC 20472, and submit a copy of the Federal repayment 
check and the transmittal letter to FEMA, Region IV, Recovery 
Division Director, Atlanta, GA 30341. 

 
N. Insurance Requirements 

 
44 CFR 206.250 establishes requirements which apply to disaster assistance 
provided by FEMA. Prior to approval of a FEMA grant for the repair, restoration, 
or replacement of an insurable facility, the subrecipient must comply with all 
program rules and requirements related to insurance coverage. 

 
O. Audit Requirements 

 
1. A review of all large projects (and all small projects with significant cost 

overruns) will be conducted by the State once those projects are completed. 
 

2. Audits shall be made in accordance with 2 CFR Part 200, Subpart F. 
 

3. Audit costs are unallowable if the entity does not meet the Single Audit Act 
threshold of $1,000,000. 

 
4. The State may charge an award for the cost of agreed-upon procedures to 

monitor subrecipients who are exempt for the Single Audit Act. This 
monitoring shall be limited in scope to activities allowed or disallowed, 
allowable costs, eligibility, and reporting. 

 
5. A copy of any audit that pertains to the subaward must be submitted to the 

SCEMD Administrative Services Manager within applicable reporting time 
frames. 

6. Closeout of the grant does not affect audit requirements or the recovery of 
the funds due to obligations. 

 
P. Management Disclosures 

 
Non-Federal entities must disclose, in a timely manner, in writing to the awarding 
agency or pass-through entity all violations of Federal criminal law involving fraud, 
bribery or gratuity violations. 
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ATTACHMENT C 
APPLICANT PROCESS OVERVIEW 

 

 
I. PURPOSE 

 
To provide the applicant with an overview of the Public Assistance (PA) program. It is 
divided into sections that must occur prior to issuance of Project Worksheets (PWs), 
actions to be undertaken while managing projects, and the project closeout process. 

 
II. INITIAL ACTIONS 

 
A. State conducts Applicants’ Briefings. 

 
B. Potential subrecipient’s complete FEMA Form 90-49 – Request for Public 

Assistance (RPA). 
 

C. The Federal Emergency Management Agency (FEMA) conducts exploratory calls 
with each subrecipient in conjunction with the State. 

 
D. FEMA conducts Recovery Scoping Meetings with each subrecipient in conjunction 

with the State. 
 

E. FEMA conducts site inspections, with representation from the State as necessary. 
 

III. PROJECT VARIATIONS 
 

A. Small Projects 
 

Approved projects estimated to be more than $4,100 but less than $1,093,800 (in 
fiscal year 2026) are considered small projects. This amount will be adjusted 
annually to reflect changes in the Consumer Price Index published by the 
Department of Labor. Funding for small projects will be based on the federal share 
of the approved PW estimate. The Governor’s Authorized Representative (GAR) 
will authorize payment of the federal share as soon as practical following approval 
by FEMA. The subrecipient must also have satisfied all application requirements 
including properly executed application forms and documentation supporting the 
claimed costs of all eligible work. If the subrecipient’s final project cost for 
completing the entire scope of work on a small project PW is less than the approved 
amount, FEMA will not seek reimbursement of the surplus of funds, in accordance 
with 44 CFR 206.205. In the event that a project comes in over budget, a review 
of all small projects for that particular subrecipient will be conducted to determine 
if there is an overall cost overrun or under run. FEMA reserves the right to make 
adjustments to the bottom-line dollar figure after this review is completed but is not 
obligated to do so. 
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B. Large Projects 
 

1. Approved projects estimated to be equal to or greater than $1,093,800 
(fiscal year 2026) are considered large projects. This amount will be 
adjusted annually to reflect changes in the Consumer Price Index published 
by the Department of Labor. Funding for large projects will be based on 
the Federal share of the approved PW. For approved large projects, no 
Federal funding will be paid upon obligation. As work is completed and 
costs are incurred, funds will be released to the subrecipient upon approval 
of a Request for Reimbursement (RFR). 

 
2. If a subrecipient finds additional damage to a facility or location during 

reconstruction or rebuilding, the Grantee must be notified immediately. It is 
imperative that the subrecipient document where the newly discovered 
damage was found along with evidence that the damage was incurred as a 
result of the disaster. The Recipient will review the request and if valid, 
submit the data to FEMA for a possible change in scope of work and 
potential increase in funding for a large project. 

 
C. Improved Projects 

 
If a subrecipient desires to make improvements to a facility, while restoring its pre-
disaster function and at least its pre-disaster capacity, it must submit a Request for 
an Improved Project. Any improved project that results in a significant change from 
the pre-disaster design (such as different location, footprint, function or size) is an 
improved project. The request submitted to the Recipient must be received, 
transmitted to FEMA, and reviewed by FEMA for compliance with the National 
Environmental Policy Act (NEPA) prior to the start of work, and approved by 
FEMA. Failure to allow for environmental review could result in recoupment of 
funding. Improved Project funding is capped at 75% of either the estimated cost to 
restore the design and function of the original facility or the actual cost to complete 
the Improved Project, whichever is less. 

 
D. Alternate Projects 

If a subrecipient decides not to restore the facility back to pre-disaster function, it 
may submit to the Recipient a Request for an Alternate Project prior to the start of 
the work. Alternate project funding is capped at 75% of the estimate to restore the 
original facility or 75% of the actual cost to complete the Alternate project, 
whichever is less. 

 
IV. MANAGING THE PROJECT WORKSHEET (PW) PROCESS 

 
A. Subrecipients must be aware of the following requirements as they manage their 

projects to completion. Failure to follow these procedures could result in denial of 
Federal funding. 
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B. Additional damage should be reported within 60 days after the recovery scoping 
meeting is completed. After the 60-day period any additional damages identified 
by the subrecipient must be reported in writing to the State Public Assistance 
Officer (SPAO). The notification must include: 

 
1. The specific location of the damage; 

 
2. A detailed description of damage (supported by photographs if possible); 

 
3. The reason(s) for overlooking the site during the initial project worksheet 

preparation; 
 

4. A cost estimate of the damage (if available). 
 

C. All work must be completed prior to the approved project completion deadline 
assigned to each PW. Should subrecipients require additional time in order to 
complete the approved work, they must submit a time extension request to the 
Governor’s Authorized Representative (GAR) through the State prior to the 
existing completion date which: 

 
1. Identifies the PW requiring an extension. 

 
2. Explains the reason an extension is needed. 

 
3. Current status of work. 

 
4. Provides an anticipated completion date. 

 
5. Timeline of project milestones to be completed. 

 
An extension must be based on extenuating circumstances or unusual project 
requirements that are beyond the control of the jurisdiction/organization. Failure 
to submit a time extension request may result in the reduction or withdrawal of 
Federal funds for the work that was approved. 

D. Any change to an approved PW Scope of Work must be reported to the SPAO. 

E. The Project Completion and Certification Report must be returned to SCEMD once 
all the approved work has been completed. If any PW required the purchase of 
insurance as a condition of receiving Federal funds, a copy of the current policy 
must be available for review. 

 
F. For large projects, within 90 days of work completion, the subrecipient must 

provide to SCEMD documentation to support actual costs. 
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G. According to 44 CFR 206.204(e)(2), “FEMA will not normally review an overrun 
for an individual small project. The normal procedure for small projects will be 
that when a subrecipient discovers a significant overrun related to the total final 
cost for all small projects, the subrecipient may submit an appeal for additional 
funding in accordance with §206.206, within 60 days following the completion of 
all its small projects.” 

 
H. Appeals may be filed on any determination made by FEMA or the State. Appeals 

must be submitted to SC Emergency Management Division (SCEMD) within 60 
days of receiving written notice of the action. 

 
I. PWs will not receive funding until regulatory and statutory requirements have been 

met. 
 

J. Large projects that have not been closed out will be reviewed quarterly by the State. 
Subrecipients are required to submit reports to the State quarterly until each project 
is complete, the subrecipient is reimbursed for the costs incurred, and the project is 
closed with FEMA. 

 
K. Subrecipients with large projects must submit a project cost summary to SCEMD 

following the completion of each project. The project cost summary must list all 
labor, equipment, materials, and contract costs associated with making needed 
repairs. 

 
L. Subrecipients expending $1,000,000 or more in total Federal financial assistance in 

a fiscal year must have a single program-specific audit conducted for that year. A 
copy of the Single Audit must be submitted to the SCEMD Administrative Services 
Manager within applicable reporting time frames. Subrecipients should consult 
with their financial officers regarding this requirement. 

 
M. SCEMD receives audit reports from subrecipients and files them in each 

subrecipient’s record. If a subrecipient is not required to submit an audit report, the 
subrecipient is requested to submit a letter explaining the reason to SCEMD. When 
the letter is received, Administrative Services personnel will update the database 
stating “report not required.” The letter from the subrecipient is then filed for future 
reference if needed. 

 
N. SCEMD sends periodic reminders of Audit compliance requirements to 

subrecipients and reaches out directly to any subrecipients who have not submitted 
the required report or letter. SCEMD tracks receipt of audit reports and letters, 
reviews the reports, and makes note of any material findings related to federal grant 
awards. If material findings are identified, SCEMD notes those findings in their 
record for the subrecipient. Subrecipients are required to submit their plan for 
corrective action and document that the corrective action was taken. SCEMD 
reviews the documentation for compliance and files it in the subrecipient’s record. 
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O. Complete records and cost documents for all approved work must be maintained 
for at least three years from the date the final SF-425. During this time, all approved 
PWs are subject to State and Federal audit/review. 

 
V. PROJECT CLOSEOUT 

 
A. Once SCEMD records indicate that a subrecipient has received all Federal/State 

funding due, the State will send each subrecipient a P.4. This document is generated 
by FEMA’s Grants Portal system. 

 
B. Subrecipients will certify the funds received, sign the document, and return to 

SCEMD. 
 

C. SCEMD forwards the signed P.4 to FEMA, requesting subrecipient close-out. 
 

D. FEMA sends an official close-out letter for the subrecipient to SCEMD. 
 

E. SCEMD sends the closeout letter to the subrecipient. 
 

F. The subrecipient must keep all project files for three years from the date the final 
expenditure report is submitted. 
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ATTACHMENT D 
STANDARD OPERATING PROCEDURES FOR PAYMENT OF CLAIMS FOR PUBLIC 

ASSISTANCE 
 

I. INTRODUCTION 
 

The State Public Assistance Officer (SPAO), also known as the PA Program Manager, is 
responsible for executing the Public Assistance (PA) program, which may be approved in 
a Major disaster declaration under the Robert T. Stafford Disaster Relief and Emergency 
Assistance Act, PL 93-288, as amended. 

 
II. PURPOSE 

 
To establish procedures for paying claims to subrecipients for eligible expenses under the 
PA program. 

 
III. ORGANIZATION 

 
A. SC Emergency Management Division (SCEMD) 

 
1. Governor’s Authorized Representative (GAR) and Alternate GAR 

(A/GAR) 
 

2. State PAO (SPAO) 
 

3. Administrative Services Section 
 

B. Potential Subrecipients 
 

1. State agencies/local governments 
 

2. School districts 
 

3. Certain private non-profit (PNP) organizations 

4. Federally recognized Indian Tribes (in South Carolina, the Catawba Nation) 

C. Office of the Adjutant General 

D. Office of the SC Comptroller General 

E. Office of the SC State Treasurer 
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IV. CONCEPT OF OPERATIONS 
 

A. In the event of a major disaster or emergency declaration issued by the President, 
the PA program may be approved. This program, authorized by the Stafford Act, 
P.L. 93-288, as amended, provides Federal assistance to eligible subrecipients for 
eligible expenses and damages resulting from the event. 

B. Federal assistance is provided through development of a Project Worksheet (PW) 
that documents expenses or damages associated with a declared disaster. Once a 
PW is approved and obligated, it is provided to the SPAO along with an S.1 (State 
Public Assistance Grant Summary) and a P.2 (Project Application Summary). 
Upload the Project Report as the PW Summary in SCRecoveryGrants.org to 
capture the project summary. The PWs are packaged, based upon the number 
available to be processed at any given time, with the first “package” being assigned 
the number 1 and the others being numbered sequentially. The S.1 lists the 
subrecipients, the number of approved PWs, total cumulative funds for each 
subrecipient, and other information. The P.2 for a particular subrecipient lists the 
PW(s), the approved amount of each PW, the Federal share, and the subrecipient 
administrative expenses for the PW(s) in that particular package. 

C. Upon receipt of a package from the Federal Emergency Management Agency 
(FEMA), the SPAO will: 

1. Provide a copy of the S.1 and all P.2s to the SCEMD PA Finance Section 
 

2. File copies of the S.1 and P.2s will be uploaded into SCRecoveryGrants.org 
 

D. Each subrecipient requests payment in accordance with paragraph 7 of the South 
Carolina Public Assistance Grant Agreement (referred to as the State and Applicant 
Agreement or Funding Agreement), which is signed by the subrecipient and the 
GAR. SCRecoveryGrants.org is used for requesting payment. 

 
1. For “small” projects (greater than $4,100 but less than $1,093,800 in fiscal 

year 2026), payment can be requested before the work is completed. 
Payment will include the Federal share and the State share (if applicable). 

 
2. For “small plus” projects (exceeding $600,000, or exceeding $250,000 for 

high to moderate risk subrecipients), payment of the 75 percent of federal 
and 75 percent of any appropriated non-federal share of the eligible costs 
can be made as soon as practicable after execution of the Funding 
Agreement and formal notification by FEMA of its approval of the Project 
Worksheet. Supporting documentation will be required at final payment. 

 
3. For “large” projects ($1,093,800 or more for fiscal year 2026), a partial 

payment may be made upon the completion of a reimbursement request 
using SCRecoveryGrants.org. Partial payments will be limited to the 
Federal share (75%) of the eligible amount and only to documented 
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expenses. After all work has been completed, a final inspection will be 
conducted and the actual cost of the project determined. A Version PW (to 
the original PW or another Version) will be requested to adjust the estimated 
costs to the actual cost. Upon receipt of the final Version, the procedures 
in paragraph IV. subsection C above will be followed. 
SCRecoveryGrants.org will be used to request the final payment, which will 
include any remaining part of the Federal share, the State share (if 
applicable), and the administrative costs. 

 
E. Requesting Payment 

 
1. Subrecipient 

 
a. The method of payment to the subrecipient is dependent on the type 

of project. 
i. For a small project, payment is made once the project is 

obligated by FEMA. 
ii. For a small-plus project, payment of the remaining federal 

and non-federal shares is made after project completion and 
document reconciliation. 

iii. For each large project, the subrecipient must submit one or 
more request for reimbursement (RFR) in 
SCRecoveryGrants.org identifying expenses to be 
reimbursed and including or linking supporting 
documentation (e.g., invoices, payroll and overtime records, 
proofs of payment) for requested amounts. 

 
b. The State is required to make payment of the Federal share to the 

subrecipient as soon as practicable after FEMA has obligated the 
funds and documentation supporting eligible costs and compliance 
with federal regulations and policy has been received and reviewed. 

 
2. Grants and Finance Manager 

a. Once FEMA has approved and awarded a Project Worksheet (PW), 
it goes into a numbered bundle in FEMA Grants Portal. The bundle 
is then approved by the FEMA Approving Official. 

 
b. The PA designated staff will download the bundle into 

SCRecoveryGrants.org. The PW amounts are then verified and a 
payment request form is system generated and a copy of the P.2 is 
uploaded into SCRecoveryGrants.org. 

 
c. The payment request form is approved electronically by the Grants 

and Finance Manager and the GAR. 



SC Administrative Plan for the PA Program 
D-4 Febuary 2026 

 

F. The payment request form is then forwarded to the SCEMD Finance and 
Administration Section for payment to be issued to the subrecipient. 

 
G. After a check has been issued, the Finance and Administration Section will provide 

the check number to the SCEMD PA Grants and Finance team for electronic entry 
into SCRecoveryGrants.org. 

 
1. GAR or Alternate GAR (A/GAR) 

 
a. Review SCRecoveryGrants.org and approve payment. 

 
b. Electronically sign the system generated form. 

 
c. Electronically advance the form and supporting documents to the 

SCEMD Finance and Administration Section. 
 

2. SCEMD Finance and Administration Section 
 

a. Match the payment request and supporting documentation with the 
corresponding PW. 

 
b. Verify approved payment with PW amount. 

 
c. Prepare packets for payment. Packet consists of original for Office 

of the Comptroller General (CG), and one copy to be mailed by 
Office of the Adjutant General (OTAG) Budget and Finance to 
subrecipient when reimbursement check is received from State 
Treasurer. 

 
d. Electronically draw funds from FEMA through SMARTLINK 

system. 

e. Enter payment data into the South Carolina Enterprise Information 
System (SCEIS) Finance Module. 

f. Individual payments are scanned and electronically transferred 
through SCEIS to the CG for verification of payment 
documentation. 

 
g. Prepare Grants Portal and payment spreadsheets for SPAO and 

SCEMD files. 
 

3. Office of the Comptroller General 
 

a. Verify payment documentation. 
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b. Forward approved payment data to State Treasurer for check to be 
issued. 

 
4. Office of the State Treasurer 

 
a. Prepare check per approved data. 

 
b. Forward checks to the Office of the Adjutant General. 

 
5. Office of the Adjutant General 

 
a. Forwards checks to SCEMD from the State Treasurer. (SCEMD 

mails checks to the appropriate subrecipient.) 

H. Cash Management: 
 

1. SCEMD Finance and Administration Section processes SMARTLINK 
draws at a minimum once a month. 

2. Month-end draws are processed two to three working days before monthly 
closing to cover documented expenditures in SCEIS, the state’s financial 
system of record. SMARTLINK draws are adjusted to account for refund 
or reduction of expenditures. 

I. Procurement Procedures: 

1. Purchases are processed in accordance with the SC Procurement Code, 
South Carolina Code of Law, Title 11 Public Finance, Chapter 35. Internal 
requisition documents are processed with supporting documentation for 
funding and approval by the Director of SCEMD. 

 
2. Purchases not exceeding $10,000.00 are small purchases providing 

purchase price is fair and reasonable and cost effective. 
 

3. For purchases from $10,000.01 to $25,000.00, solicitation of written quotes 
from a minimum of three qualified sources of supply must be made and 
documentation of the quotes attached to the purchase. The award is made 
to the lowest bidder. 

4. For purchases from $25,000.01 to $100,000.00, written quotes, bids, or 
proposal must be made for a purchase. The procurement must be advertised 
at least once in the South Carolina Business Opportunities publication or 
through a means of central electronic advertising as approved by the 
designated board office. 

 
5. Small purchases of commercially off-the-shelf products (COTS) from 

$10,000.01 to $100,000.00, including construction, require a minimum of 
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three quotes. Purchases of COTS products are not to exceed $100,000.00. 
This follows the same process as a Small Purchase from $10,000.01 to 
$25,000.00. COTS items are supplies sold in the commercial marketplace 
and offered to the State without modification in the same form in which they 
are sold in the commercial marketplace. 

 
6. Purchases in excess of $100,000.00 are facilitated through the agency’s 

Purchasing and Contracting section but are procured by the SC Office of 
State Procurement. 

 
7. All purchase documents are issued through the Purchasing and Contracting 

section facilitating the purchases. The Purchasing and Contracting section 
ensures compliance with the South Carolina Procurement Code. 

 
8. All purchases are reviewed for funding eligibility for compliance. 

 
9. The State follows Federal procurement procedures outlined in 2 CFR 200. 
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ATTACHMENT E 
STATE AND SUBRECIPIENT PUBLIC ASSISTANCE FUNDING AGREEMENT 

 

Subrecipient: 
 

FIPS Number: 
 

State and Subrecipient Public Assistance Funding Agreement 
[Disaster Name] 

(FEMA- -DR-SC) 

 
This Funding Agreement is entered by the State of South Carolina through the Emergency Management 
Division, Office of the Adjutant General ("Recipient"), and 
  ("Subrecipient"). 

On  , 2025, President XXX issued a major disaster declaration for the State of South 
Carolina because of XXXX, designated FEMA-XXXX-DR-SC. The major disaster declaration 
authorized federal assistance, including Public Assistance. Public Assistance provided by FEMA to the 
State pursuant to FEMA XXXX-DR-SC is governed by the FEMA-State Agreement dated 
  , 2025, between the State of South Carolina and the United States of America through the 
Regional Administrator, Federal Emergency Management Agency (FEMA), Department of Homeland 
Security. The terms of the FEMA-State Agreement designate the State of South Carolina as the recipient 
for all federal financial assistance provided under the FEMA-State Agreement and the Stafford Act; 
recognize the State as a “pass-through entity” with respect to its role in providing subawards and 
administering grant assistance provided to subrecipients; and oblige the State to comply with, and to 
require all subrecipients to comply with, the requirements of FEMA policies and guidance and 
applicable laws and regulations including the Stafford Act, Title 44 of the Code of Federal Regulations, 
and parts 200 and 3002 of Title 2 of the Code of Federal Regulations. The parties enter into this funding 
Agreement in recognition of the obligations and requirements imposed on both recipients and 
subrecipients of federal assistance. 

The parties therefore agree as follows: 
 

1) DEFINITIONS 

In this agreement, the following definitions apply (unless otherwise indicated): 

a) "Eligible activities” are those activities authorized in the FEMA-State Agreement, and 
in the Robert T. Stafford Disaster Relief and Emergency Assistance Act, Public Law 
93-288, as amended, 42 U.S.C. §§ 5121-5208 (Stafford Act); in accordance with 44 
CFR § 206.223; and applicable policies of FEMA. 

b) "FEMA-State Agreement” is the agreement dated  , 2025, between 
FEMA and the State of South Carolina, and all associated amendments to such 
agreement. 
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2) APPLICABLE LAW 
 

The parties agree to all the conditions, obligations, and duties imposed by the FEMA-State Agreement, 
all applicable state laws, all federal legal requirements set forth in the Stafford Act, and Code of Federal 
Regulations, as well as the policies of FEMA. Subrecipient further agrees to comply with the Statement 
of Assurances and Conditions attached hereto as Exhibit A. 

 
3) FUNDING AND INSURANCE 

 
a) Recipient shall provide funds on a cost reimbursement basis to Subrecipient for eligible 

activities approved by Recipient and FEMA, as specified in the approved Project 
Worksheets. 

b) Recipient may provide some portion of any nonfederal share for some subrecipients. Any 
payment by Recipient for the nonfederal share is contingent upon an appropriation by the 
State Legislature, subject to any modification in accordance with the South Carolina Code 
of Laws and the South Carolina Constitution. 

c) As a condition of receipt of the federal funding, Subrecipient agrees to provide any 
nonfederal share not paid by Recipient. The federal allowable costs shall be determined 
as per 2 CFR Part 200 and 44 CFR Part 206, which shall be not less than seventy-five (75) 
percent of all eligible costs; the nonfederal share shall be the remaining amount. 

d) The approved Project Worksheet(s) shall be transmitted to Subrecipient and shall state the 
cumulative funding allowed, the scope of work of the eligible project, and the costs eligible 
under this Agreement. Project Worksheets may obligate or deobligate funding, thereby 
amending the total funding for the project. The approved Project Worksheets shall 
document the total eligible costs and the total federal share of those costs, which shall be 
seventy-five (75) percent of all eligible costs, unless otherwise indicated. 

 
e) Eligible project work shall be limited to the approved scope of work contained in the 

project worksheet(s). Modifications to the approved scope of work shall be addressed in 
accordance with 44 CFR § 206.203. Costs resulting from work not within the approved 
scope of work shall not be reimbursed. 

f) Recipient may withhold funds otherwise payable to Subrecipient from any disbursement 
to Recipient upon a determination by Recipient or FEMA that funds exceeding the eligible 
costs have been disbursed to Subrecipient pursuant to this Agreement or any other funding 
agreement administered by Recipient. 

g) Administrative costs in addition to the Project Worksheet(s) that are otherwise eligible 
under 44 CFR § 206.228 and do not require matching funds may also be funded by FEMA. 

4) DUPLICATION OF BENEFITS 
a) Subrecipient may not receive funding under this Agreement to pay for damage covered by 

insurance, nor may Subrecipient receive any other duplicate benefits under this Agreement. 
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b) Without delay, Subrecipient shall advise Recipient of any applicable insurance coverage and 
of any entitlement to compensation or indemnification from such insurance. All such 
duplicate benefits are "ineligible costs", which Subrecipient shall reimburse to Recipient 
without delay. 

c) Subrecipient shall also reimburse Recipient if Subrecipient receives any duplicate benefits 
from any other source. In the event that Recipient should determine that the Subrecipient has 
received duplicate benefits, by its execution of this Agreement, Subrecipient gives Recipient 
the authority to offset the sum of any such duplicate benefits by withholding it from any 
other funds otherwise due and owing to Subrecipient or to use such remedies available at 
law or equity to the repayment of said sums to Recipient. 

5) COMPLIANCE WITH ENVIRONMENTAL PLANNING AND PERMITTING LAWS 
a) Subrecipient shall be responsible for the implementation and completion of the approved 

projects described in the Project Worksheet(s) in a manner acceptable to Recipient and in 
accordance with applicable legal requirements, including environmental laws. 

b) Subrecipient shall ensure that any development or development order complies 
with applicable planning, permitting, and building requirements. 

c) Subrecipient shall engage competent and appropriately licensed engineering, building, 
and other technical and professional assistance at project sites as may be needed to ensure 
that the project complies with the contract documents. 

6) REQUIRED DOCUMENTATION REVIEWS AND INSPECTIONS 
a) Subrecipient shall create and maintain documentation of work performed and costs 

incurred on each project identified in a Project Worksheet sufficient to permit a formal 
audit comporting with ordinary, customary, and prudent public accounting requirements. 

b) Upon the failure of Subrecipient to create and maintain such documentation, Recipient 
may terminate further funding under this Agreement, and Subrecipient shall reimburse to 
Recipient all payments disbursed earlier to Subrecipient, together with accrued interest. 

c) For all projects, Subrecipient shall state on the "Project Completion and Certification 
Report" that all work was performed in accordance with this Agreement and the 
requirements in each Project Worksheet and shall state the date of completion. 

 
d) Recipient will inspect Small Projects by random selection and will conduct final 

reconciliations on Large Projects to ensure that all work has been performed within the 
scope of work specified on the Project Worksheets. Costs not within the approved scope 
of work shall not be reimbursed. 

 
e) For Small Projects exceeding $600,000, or exceeding $250,000 for high to moderate risk 

subrecipients (small-plus projects), the Subrecipient shall submit documentation that 
supports: 

 
1. Completion of the approved scope of work; 
2. Costs incurred for eligible work; 
3. Demonstration that required policies were followed (e.g., procurement, pay policies). 
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f) Subrecipient shall submit the following documentation for Large Projects (the Large 
Project threshold for this declared event is $1,062,900): 

1. A request for reimbursement; 
2. A summary of documentation, which shall be supported by original 

documents such as contract documents, invoices, purchase orders, and 
change orders; 

3. Contract and procurement documents, labor and equipment usage 
records, invoices, purchase orders, and change orders, and proofs of 
payment; 

4. A request for final inspection; and 
5. A signed Project Completion and Certification Report. 

 
g) Requests for Reimbursement not containing appropriate supporting information shall be 

returned to Subrecipient with a request for information to support claimed items for 
reimbursement. 

 
7) PAYMENT OF COSTS 

 
Recipient shall disburse the eligible costs to Subrecipient in accordance with the following procedures: 

a) Recipient shall disburse funds to Subrecipient for the federal and any appropriated non-federal 
share of the eligible costs for low-risk applicants with Small Projects less than $600,000, or high 
to moderate risk applicants with Small Projects less than $250,000, as soon as practicable after 
execution of this Agreement and formal notification by FEMA of its approval of the pertinent 
Small Project Worksheet. 

 
b) Recipient shall disburse funds to Subrecipient for 75 percent of federal and 75 percent of any 

state-appropriated non-federal share of the eligible costs for Small Projects greater than 
$600,000, or for high or moderate risk applicants with small projects greater than $250,000 as 
soon as practicable after execution of this Agreement and formal notification by FEMA of its 
approval of the Project Worksheet. Supporting documentation will be required at final payment. 

c) Recipient shall reimburse Subrecipient for eligible federal share and any state-appropriated non-
federal share for Large Projects as soon as practicable after execution of this Agreement, formal 
notification by FEMA of its approval of the pertinent Large Project Worksheet, and a complete 
and documented Request for Reimbursement. Each request for reimbursement from the 
Subrecipient must include: 

1. A Request for Reimbursement (RFR) available at SCrecoverygrants.org; 
2. A Summary of Documentation supported by original documents appropriate to 

the type of expenses included in the Project Worksheet, including but not 
limited to: procurement and contract documents, invoices, purchase orders, 
change orders, proof of expenditure/payment, disbursement of payment, 
payroll, timesheet and equipment usage records, actual insurance proceeds, 
submitted in the RFR in SCrecoverygrants.org; and 

3. Documentation demonstrating that the reported costs were 
reasonable, incurred, and in the performance of eligible work. 

d) Recipient may, at its discretion, withhold the federal share and its portion of the nonfederal 
share of funding under this Agreement from Subrecipient if Recipient has reason to expect 
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a subsequent unfavorable determination by FEMA that a previous disbursement of funds 
under this Agreement was improper, or if a Request for Reimbursement does not satisfy 
documentation requirements to support claimed costs. 

e) Request for reimbursement shall be submitted and shall include the supporting 
documentation for all costs of the project or services. Requests for Reimbursement shall 
be accompanied by documentation to support the claimed costs associated with work 
approved in the associated Project Worksheet. The supporting documentation must 
comply with the documentation requirements as outlined in the Code of Federal 
Regulations. 

f) If the necessary funds are not available to fund this Agreement as a result of action by the 
United States Congress, the federal Office of Management and Budget, the State Chief 
Financial Officer or under Paragraph (3) of this Agreement, all obligations on the part of 
the Recipient to make any further payment of funds shall terminate, and Recipient shall 
submit its closeout report within thirty (30) days of receiving notice from the Recipient. 

8) FINAL PAYMENT 
 

Recipient shall disburse the final payment to Subrecipient upon the performance of the following 
conditions: 

a) Subrecipient shall have completed the project to the satisfaction of Recipient; 
b) Subrecipient shall have submitted the documentation specified in Paragraphs (6) and (7) of 

this Agreement; 
c) In the case of Small Projects exceeding $600,000, or exceeding $250,000 for high to 

moderate risk applicants, Recipient will make final payment of the remaining federal and 
non-federal shares after project completion and document reconciliation. Requirements for 
the Subrecipient to receive remaining federal funds and applicable non-federal funds will 
include: 

1. Final inspection of the completed approved scope of work; 
2. Documentation supporting costs incurred for eligible work; 
3. Demonstration that all required policies were followed (e.g., procurement, pay 

policies). 
d) In the case of Large Projects, Recipient shall have performed the final reconciliation; or in 

the case of Small Projects, the project listing and certification shall have been reviewed by 
Recipient, or Recipient shall have performed a final inspection; and 

e) Subrecipient shall have requested final reimbursement. 
 

9) RECORDS MAINTENANCE 
 

a) Records shall be maintained for at least three (3) years after submission of the final 
expenditure report to FEMA for closeout of the grant that is the subject of this Agreement 
(applies to each of the Subrecipient’s project(s) for the PA November 2024 Edisto Flooding 
grant). Access to records must be provided at reasonable times to the United States of 
America, its employees and agents, and to Recipient, its employees andagents. 

b) Subrecipient agrees to maintain all records pertaining to the project and the funds received 
under this Agreement until all issues relating to inspections and audits are complete and all 
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actions or resolutions are resolved. 

c) Subrecipient, its employees or agents, including all subcontractors or consultants to be paid 
from funds provided under this Agreement, shall allow access to its records at reasonable 
times to Recipient, its employees, and agents (including auditors retained by Recipient), 
and to the United States of America, its employees and agents. "Reasonable" shall 
ordinarily mean during normal business hours of 8:00 a.m. to 5:00 p.m., local time, 
Monday through Friday. 

d) Recipient may unilaterally terminate this Agreement for refusal by Subrecipient or its 
contractors or subcontractors to allow public access to all documents, papers, letters or 
other materials that are made or received by Subrecipient or its contractors and 
subcontractors in connection with this Agreement. 

10) RECOVERY OF FUNDS 
 

If upon final inspection, final audit, or other review by Recipient, FEMA or other authority determines 
that the disbursements to Subrecipient under this Agreement exceed the eligible costs, Subrecipient 
shall reimburse to Recipient the sum by which the total disbursements exceed the eligible costs within 
forty-five (45) days from the date Subrecipient is notified of such determination. 

 
11) REPAYMENT BY SUBRECIPIENT 

 
All refunds or repayments due to Recipient under this Agreement are to be made payable to the order 
of the South Carolina Emergency Management Division and mailed directly to the following address: 
South Carolina Emergency Management Division 2779 Fish Hatchery Road, West Columbia, SC 
29172. 

 
12) SINGLE AUDIT 

 
a) Subrecipient shall provide for an annual audit if it is identified that the Subrecipient 

received more than $1,000,000 in federal funds within their fiscal year. This single audit 
will be conducted in accordance with 2 CFR Part 200 and any federal or state legal 
requirements as well as any policy, procedure, or guidance issued by Recipient. 

b) Audit resolution instructions shall be prescribed by Recipient. 
 

c) Within thirty (30) days of the receipt of the non-federal audit, Subrecipient shall provide 
Recipient the following: 

1) One copy of the Audit Report; 
2) An amended Federal Status Report in agreement with the audit, 

accompanied by a trial balance; 

3) Any unobligated fund balance due because of audit adjustments; 
 

4) A response to management letter findings and recommendations; 
 

5) A response to all questioned cost, relating to this Grant and; 
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6) Any other adjustments, explanations or information that may be pertinent 
to the Grant. 

d) Recipient may require Subrecipient to undertake such further or additional audits as 
determined necessary or appropriate including, but not limited to, past and current 
organization-wide audits. Such audits may be necessary to determine the adequacy, 
accuracy, and reliability of Subrecipient internal controls, fiscal data, and management 
systems established to safeguard Subrecipient assets and to ensure compliance with this 
Agreement. 

e) If this Agreement is closed out without an audit, Recipient reserves the right to recover 
any disallowed costs identified in an audit after such closeout. 

 
13) NONCOMPLIANCE 

 
If Subrecipient fails to comply with this Agreement or any statute, rule, or other legal requirement 
applicable to the performance of this Agreement, Recipient shall withhold any disbursement otherwise 
due Subrecipient for the project with respect to which the violation has occurred until the violation is 
cured or is otherwise resolved to the satisfaction of both parties. The Recipient may also address 
Subrecipient’s failure to comply with the terms of this Agreement or applicable law by imposing 
additional conditions as described in 2 CFR § 200.208 (Specific Conditions) or other remedies for 
noncompliance as appropriate (2 CFR §§ 200.339- 200.343). If the violation or breach is not cured, 
Recipient may terminate this Agreement and invoke its remedies under this Agreement or any 
remedies that may otherwise be available. 

 
14) MODIFICATION 

 
Recipient and Subrecipient may request modifications to this Agreement. However, the party 
requesting the modifications must do so in writing. The requested modification may become effective 
only after approval by both parties. The cost of any contract change, modification, amendment, 
addendum, change order, or constructive change must be necessary, allocable, within the scope of the 
grant or cooperative agreement, reasonable for the scope of work, and otherwise allowable. 

 
15) TIME FOR PERFORMANCE 

 
a) Each project shall be completed by the end of the Period of Performance for each approved 

project. 

b) Such Period of Performance shall be as identified in 44 CFR § 206.204 (c). 
 

c) Time extensions are, per Item 14 of this Agreement a modification, and requests must be 
submitted in writing. 

d) Failure to complete any project will be cause for the termination of funding for that project 
and reimbursement of all project costs. 

e) If any extension request is denied by Recipient or FEMA or not sought by Subrecipient, 
Subrecipient shall only be reimbursed for eligible project costs incurred up to the latest 
approved deadline for the project. 
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16) CONTRACTS WITH OTHERS 
 

a) If Subrecipient contracts with a contractor or vendor for performance of all or a portion of the 
work required under this Agreement, Subrecipient shall incorporate into its contract with 
such contractor or vendor an indemnification clause holding Recipient and Subrecipient 
harmless from liability to third parties for claims asserted under such contract. 

 
b) Subrecipient shall incorporate into each contract provision/clauses required by 2 CFR 200. 

See contract clause list in Funding Agreement, Exhibit B. 

c) Subrecipient shall document in the quarterly report the subcontractor's progress in 
performing its work under this Agreement. 

 
d) Subrecipient shall provide the contractor with a copy of this Agreement. 

 
e) To the extent that Subrecipient has outstanding or uncompleted contracts for work requiring 

reimbursement under this Agreement, Subrecipient agrees to modify its contracts in 
accordance with this section. 

17) MONITORING 
 

a) Subrecipient shall monitor its performance under this Agreement as well as that of its 
subcontractors, vendors, and consultants who are paid from funds provided under this 
Agreement to ensure that performance under this Agreement is achieved and satisfactorily 
performed in compliance with applicable state and federal laws and rules. 

b) Recipient annually will review Subrecipient’s audit compliance and status as to risk 
assessment factors (based on criteria in Recipient’s Single Audit and Risk Assessment and 
Monitoring Policy). If based on that criteria and review the Subrecipient is designated as 
moderate risk or high risk, the Recipient may conduct additional monitoring and/or 
consultation to support Subrecipient’s adherence to grant policies, federal regulations, and 
documentation requirements. 

c) In addition to reviews of audits conducted in accordance with 2 CFR Part 200, monitoring 
procedures may include but are not limited to on-site visits by Recipient or its agent, limited 
scope audits as defined by 2 CFR Part 200, and/or other procedures, including the review 
described in item 17b) above. By entering into this Agreement, Subrecipient agrees to 
comply and cooperate with all monitoring procedures/processes deemed appropriate by 
Recipient. If Recipient determines that a limited scope audit of Subrecipient is appropriate, 
Subrecipient agrees to comply with any additional instructions provided by Recipient to 
Subrecipient regarding such audit. Subrecipient further agrees to comply and cooperate with 
any inspections, reviews, investigations or audits deemed necessary by the Comptroller or 
Auditor General. In addition, Recipient will monitor the performance and financial 
management by Subrecipient throughout the contract term to ensure timely completion of 
all tasks. 
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18) DEFAULT; REMEDIES; TERMINATION 
 

a) Upon the occurrence of any one or more of the following events of default, all obligations of 
Recipient to disburse further funds under this Agreement shall terminate at the option of 
Recipient. Notwithstanding the preceding sentence, Recipient may at its option continue to 
make payments or portions of payments after the occurrence of any one or more such events 
without waiving the right to exercise such remedies and without incurring liability for further 
payment. Recipient may at its option terminate this Agreement and all funding under this 
Agreement upon the occurrence of any one or more of the following: 
1. Any representation by Subrecipient in this Agreement is inaccurate or incomplete in any 

material respect, or Subrecipient has breached any condition of this Agreement with 
Recipient and has not cured in timely fashion, or is unable or unwilling to meet its 
obligations under this Agreement; 

2. Subrecipient suffers any material adverse change in its financial condition while this 
Agreement is in effect, as compared to its financial condition as represented in any 
reports or other documents submitted to Recipient, if Subrecipient has not cured the 
condition within thirty (30) days after notice in writing from Recipient; 

3. Any reports required by this Agreement have not been submitted to Recipient or have 
been submitted with inaccurate, incomplete, or inadequate information; or 

4. The monies necessary to fund this Agreement are unavailable due to any failure to 
appropriate or other action or inaction by Congress, the Office of Management and 
Budget, or any State agency/office, including the State Legislature. 

b) Upon the occurrence of any one or more of the foregoing events of default, Recipient may 
at its option give notice in writing to Subrecipient to cure its failure of performance if such 
failure may be cured. Upon the failure of Subrecipient to cure, Recipient may exercise any 
one or more of the following remedies: 
1. Terminate this Agreement upon not less than fifteen (15) days’ notice of such termination 

by certified letter to Subrecipient, such notice to take effect when delivered to 
Subrecipient; 

2. Commence a legal action for the judicial enforcement of this Agreement; 
3. Withhold the disbursement of any payment or any portion of a payment otherwise due 

and payable under this Agreement with Subrecipient; and 
4. Take any other remedial actions that may otherwise be available under law. 

c) Recipient may terminate this Agreement for any misrepresentation of material fact, for 
failure or nonperformance of any Agreement condition or obligation, or for noncompliance 
with any applicable legal requirement. 

d) Upon the rescission, suspension or termination of this Agreement, Subrecipient shall refund 
to Recipient all funds disbursed to Subrecipient under this Agreement. 

e) Notwithstanding anything to the contrary elsewhere in this Agreement, the rescission, 
suspension or termination of this Agreement by Recipient shall not relieve Subrecipient of 
liability to Recipient for the restitution of funds advanced to Subrecipient under this 
Agreement, and Recipient may set off any such funds by withholding future disbursements 
otherwise due Subrecipient under this Agreement until such time as the exact amount of 
restitution due Recipient from Subrecipient is determined. In the event that FEMA should 
deobligate funds formerly allowed under this Agreement, Subrecipient shall promptly repay 
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such funds to Recipient. Any deobligation of funds or other determination by FEMA shall 
be addressed in accordance with the regulations of that Agency. 

 
19) LIABILITIES 

 
a) Recipient assumes no liability to third parties in connection with this Agreement. Unless 

Subrecipient is a governmental entity covered under S.C. Code Ann. § 15-78-20 (1976), 
Subrecipient shall be solely responsible to all contractors, vendors, and other parties with 
whom it contracts in performing this Agreement. 

a) Unless Subrecipient is a governmental entity within the meaning of the preceding sentence, 
Subrecipient shall indemnify Recipient from claims asserted by third parties in connection 
with the performance of this Agreement, holding Recipient and Subrecipient harmless from 
the same. 

b) For this Agreement, Recipient and Subrecipient agree that neither one is an employee or 
agent of the other, but that each one stands as an independent contractor in relation to the 
other. 

c) Nothing in this Agreement shall be construed as a waiver by Recipient of any legal immunity, 
nor shall anything in this Agreement be construed as consent by either of the parties to be 
sued by third parties in connection with any matter arising from the performance of this 
Agreement. 

d) Subrecipient represents that to the best of its knowledge any hazardous substances at its 
project site or sites are present in quantities within statutory and regulatory limitations and do 
not require remedial action under any federal, state, or local legal requirements concerning 
such substances. 

e) Subrecipient further represents that the presence of any such substance or any condition at 
the site caused by the presence of any such substance shall be addressed in accordance with 
all applicable legal requirements. 

20) REPORTS AND INSPECTIONS 
 

a) Subrecipient shall provide Quarterly Reports to Recipient on the Quarterly Report Form 
available on screcoverygrants.org. The first Quarterly Report shall be due when Subrecipient 
is notified. All subsequent Quarterly Reports shall be due no later than ten (10) days after 
each calendar quarter through final inspection. Quarterly reporting deadlines are January 10, 
April 10, July 10 and October 10. 

b) Recipient may require additional reports as needed. Subrecipient, as soon as possible, shall 
provide any additional reports requested by Recipient. Recipient contact for reports will be 
the Public Assistance Program Manager and requests for reimbursement will be the 
Recovery Grants and Finance Manager. 

 
c) Interim inspections shall be scheduled by Subrecipient prior to the final inspection and may 

be requested by Recipient based on information supplied in the Quarterly Reports. 
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21) PROHIBITION ON EXPENDING FEMA AWARD FUNDS FOR COVERED 
TELECOMMUNICATIONS EQUIPMENT 

(a) Definitions. As used in this clause, the terms backhaul; covered foreign country; 
covered telecommunications equipment or services; interconnection arrangements; 
roaming; substantial or essential component; and telecommunications equipment or 
services have the meaning as defined in FEMA Policy #405-143-1, Prohibitions on 
Expending FEMA Award Funds for Covered Telecommunications Equipment or 
Services. 

 
(b) Prohibitions. 

(1) Section 889(b) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019, Pub. L. No. 115-232, and 2 C.F.R. § 200.216 prohibit the head 
of an executive agency on or after Aug. 13, 2020, from obligating or expending 
grant, cooperative agreement, loan guarantee funds on certain telecommunications 
products or from certain entities for national security reasons. 

(2) Unless an exception in paragraph (c) of this clause applies, the contractor and its 
subcontractors may not use grant, cooperative agreement, loan, or loan guarantee 
funds from the Federal Emergency Management Agency to: 
(i) Procure or obtain any equipment, system, or service that uses covered 

telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system; 

(ii) Enter into, extend, or renew a contract to procure or obtain any equipment, 
system, or service that uses covered telecommunications equipment or 
services as substantial or essential component of any system, or as critical 
technology of any system; 

(iii) Enter into, extend, or renew contracts with entities that use covered 
telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system; 
or 

(iv) Provide, as part of its performance of this contract, subcontract, or other 
contractual instrument, any equipment, system, or service that uses 
covered telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of any 
system. 

(c) Exceptions. 
(1) This clause does not prohibit contractors from providing— 

(i) A service that connects to the facilities of a third-party, such as backhaul, 
roaming, or interconnection arrangements; or 

(ii) Telecommunications equipment that cannot route or redirect user data traffic 
or permit visibility into any user data or packets that such equipment transmits 
or otherwise handles. 

(d) Reporting Requirement. 
(1) In the event the contractor identifies covered telecommunications equipment 

or services used as a substantial or essential component of any system, or as critical 
technology as part of any system, during contract performance, or the contractor is 
notified of such by a subcontractor at any tier or by any other source, the contractor 
shall report the information in paragraph (d)(2) of this clause to the recipient or 
subrecipient, unless elsewhere in this contract are established procedures for reporting 
the information. 

(2) The Contractor shall report the following information pursuant to paragraph 
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(d)(1) of this clause: 
 

(i.)  Within one business day from the date of such identification or 
notification: The contract number; the order number(s); if 
applicable; supplier name; supplier unique entity identifier (if 
known); supplier Commercial and Government Entity (CAGE) 
code (if known); brand; model number (original equipment 
manufacturer number, manufacturer part number, or wholesaler 
number); item description; and any readily available information 
about mitigation actions undertaken or recommended. 

(ii.) Within 10 business days of submitting the information in 
paragraph (d)(2)(i) of this clause: Any further available 
information about mitigation actions undertaken or 
recommended. In addition, the contractor shall describe the 
efforts it undertook to prevent use or submission of covered 
telecommunications equipment or services, and any additional 
efforts that will be incorporated to prevent future use of 
submission of covered telecommunication equipment or services. 

(e) Subcontracts. The Contractor shall insert the substance of this clause, including 
this paragraph (e), in all subcontracts and other contractual instruments. 

22) ATTACHMENTS 
 

a) All attachments/exhibits to this Agreement are incorporated into this Agreement by 
reference as if set out fully in the text of the Agreement itself. 

 
b) In the event of any inconsistencies between the language of this Agreement and the 

Attachments to it if any, the language of the Attachments shall be controlling, but only to 
the extent of such inconsistencies. 

 
23) TERM 

 
This Agreement shall be effective upon execution and terminate upon completion of and final 
payment for all approved projects, subject to any modification. 
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24) NOTICE AND CONTACT 
 

All notices under this Agreement shall be in writing and shall be delivered by email, by facsimile, by 
hand, or by certified letter to Recipient at the following addresses: 

 
FOR RECIPIENT: 

 
Allison Volk 
Public Assistance Program Manager 
South Carolina Emergency Management 
Division 2779 Fish Hatchery Road, West 
Columbia, SC 29172 Email: 
avolk@emd.sc.gov 
Phone: 803-920-1659 

 
 

FOR SUBRECIPIENT: 
 
 
 
 
 
 
 

AUTHORIZATION 

 
Subrecipient hereby authorizes  as its primary designated 
agent, and as its alternate agent to execute Payment Requests, 
necessary certifications, and other supplementary documentation. 

mailto:avolk@emd.sc.gov
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STATE OF SOUTH CAROLINA 
EMERGENCY MANAGEMENT 
DIVISION SIGNATURE PAGE 

November 2024 Edisto Flood (FEMA-4858-DR-SC) 
 
 
 

IN WITNESS HEREOF, Recipient and Subrecipient have executed this Agreement: 
 
 

FOR RECIPIENT: 
SOUTH CAROLINA EMERGENCY MANAGEMENT DIVISION 

 
 
 
 

Governor's Authorized Representative Date 
 
 
 
 
 

 
FOR SUBRECIPIENT: 

 
 
 
 

Name and Title 
 
 
 
 

Signature Date 
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Exhibit A - Statement of Assurances 
 

Recipient hereby assures and certifies compliance with all State and Federal statutes, regulations, 
policies, guidelines and requirements. Additionally, to the extent the following provisions apply to this 
Agreement, Subrecipient assures and certifies that the Subrecipient: 

1. Has the legal authority to apply for the grant, and to finance and construct the proposed facilities; 
that a resolution, motion or similar action has been duly adopted or passed as an official act of 
the Subrecipient's governing body, authorizing the filing of the application, including all 
understandings and assurances contained therein, and directing and authorizing the person 
identified as the official representative of Subrecipient to act in connection with the application 
and to provide such additional information as may be required. 

2. Will give the Recipient, the State of South Carolina, the Comptroller General of the United 
States, and the Federal Emergency Management Agency, Department of Homeland Security 
through any authorized representative access to and the right to examine all records, books, 
papers, or documents related to the award; and will establish a proper accounting system in 
accordance with generally accepted accounting standards or agency directives. Additionally, 
Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from providing 
reimbursement to any state, local, tribal, or territorial government, or private non-profit for 
activities made pursuant to a contract that purports to prohibit audits or internal reviews by the 
FEMA administrator or Comptroller General. Subrecipient, contractors, and subcontractors must 
agree to provide the FEMA Administrator, the Comptroller General of the United States, or any 
of their authorized representatives access to any books, documents, papers, and records of the 
Subrecipient, Contractor, or Subcontractor which are directly pertinent to this contract for the 
purposes of making audits, examinations, excerpts, and transcriptions. The Subrecipient, 
Contractor, or Subcontractor agrees to permit any of the foregoing parties to reproduce by any 
means whatsoever or to copy excerpts and transcriptions as reasonably needed. The Subrecipient, 
Contractor, or Subcontractor agrees to provide the FEMA Administrator or his authorized 
representatives access to construction or other work sites pertaining to the work being completed 
under the contract. 

3. Will establish safeguards to prohibit employees from using their positions for a purpose that 
constitutes or presents the appearance of personal or organizational conflict of interest or 
personal gain. 

4. Will initiate and complete the work within the applicable time frame after receipt of approval of 
the awarding agency. 

5. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4701-4772) 
relating to prescribed standards of merit systems for programs funded under one of the 19 statutes 
or regulations specified in Appendix A of OPM’s Standards for a Merit System of Personnel 
Administration (5 CFR 900, Subpart F). 

6. Will comply with the Contract Work Hours and Safety Standards Act, as amended (40 U.S.C. 
§§3701-3708) and as supplemented by Department of Labor Regulations 29 C.F.R. Part 5. 

7. Will comply with the debarment and suspension regulations implementing Executive Order 
12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and 
Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations 
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at 2 C.F.R. Part 3000 (Non-procurement Debarment and Suspension). 

8. Will comply with all Federal statutes relating to nondiscrimination. These include but are not 
limited to: 

a. Title VI of the Civil Rights Act of 1964 (P.L. 88-352), which prohibits discrimination 
on the basis of race, color, or national origin; 

b. Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683 and 
1685- 1687), which prohibits discrimination on the basis of sex; 

c. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which 
prohibits discrimination on the basis of disability; 

d. the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which 
prohibits discrimination on the basis of age; 

e. Section 503 of the Rehabilitation Act of 1973 (29 U.S.C. § 793, et seq.), as amended, 
relating to nondiscrimination on the basis of drug abuse; 

f. the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment, and 
Rehabilitation Act of 1970 (P.L. 91-616)(42 U.S.C. § 4541, et seq.), as amended, relating 
to nondiscrimination on the basis of alcohol abuse or alcoholism; 

g. §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §290 dd-2), as 
amended, relating to confidentiality of alcohol and drug abuse patient records; 

h. Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et seq.), as amended, 
relating to nondiscrimination in the sale, rental or financing of housing; 

i. 44 CFR part 7, Nondiscrimination in Federally-Assisted Programs (see also 44 CFR 
§206.11 Nondiscrimination in Disaster Assistance); 

j. Executive Order 11246, as amended by Executive Orders 11375 and 12086, and the 
regulations issued pursuant thereto, and provide an Equal Opportunity Program if required 
to maintain one; 

k. any other nondiscrimination provisions applicable to the Public Assistance program; and 
l. the requirements of any other nondiscrimination statutes which may apply to this award. 

9. Will comply, or has already complied, with the requirements of Title II and III of the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended (P.L. 91-
646) (42 U.S.C. § 4601, et seq.) which provide for fair and equitable treatment of persons 
displaced or whose property is acquired as a result of federal and federally-assisted programs. 
These requirements apply to all interests in real property acquired for project purposes regardless 
of federal participation in purchases. 

10. Will comply with the provisions of the Hatch Act, as amended (5 U.S.C. §§ 7324-7368) which 
limit the political activities of employees whose principal employment activities are funded in 
whole or in part with federal funds. 

11. Will comply with flood insurance purchase requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93-234) (42 U.S.C. §§ 4001, et seq., as amended) which requires 
recipients in a special flood hazard area to participate in the program and to purchase flood 
insurance if the total cost of insurable construction and acquisition is $10,000 or more. 
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12. Will comply with the environmental standards which may be prescribed pursuant to thefollowing: 

a. institution of environmental quality control measures under the National Environmental 
Policy Act of 1969, as amended (P.L. 91-190); 

b. notification of violating facilities pursuant to EO 11738; 

c. protection of wetlands pursuant to EO 11990; 

d. evaluation of flood hazards in floodplains in accordance with EO 11988 and EO 14030; 

e. assurance of project consistency with the approved State management program developed 
under the Coastal Zone Management Act of 1972, as amended (16 U.S.C. §§1451 et 
seq.); 

f. conformity of Federal actions to State (Clean Air) Implementation Plans under Section 
176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); Section 
508 of the Clean Water Act of 1977, as amended (33 U.S.C. 1251, et seq.); and Executive 
Order 11738; 

g. protection of underground sources of drinking water under the Safe Drinking Water Act 
of 1974, as amended (P.L. 93-523) (42 U.S.C. §§ 300f, et seq.); 

h. protection of endangered species under the Endangered Species Act of 1973, as amended 
(P.L. 93-205) (16 U.S.C. § 1531, et seq.); and 

i. improve the resilience of communities and federal assets against the impacts of flooding 

13. Will comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act (42 U.S.C. §6901, et seq. as amended), including procuring only 
items designated in the guidelines of the EPA at 40 C.F.R. Part 247 that contain the highest 
percentage of recycled materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the item exceeds $10,000 or the value of the quantity 
acquired by the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an 
affirmative procuring program for procurement of recovered materials identified in the EPA 
guidelines. 

14. Will comply with the Wild and Scenic Rivers Act of 1968, as amended (16 U.S.C. §§1271 et 
seq.) related to protecting components or potential components of the national wild and scenic 
rivers system. 

15. Will assist the awarding agency in assuring compliance with Section 106 of the National Historic 
Preservation Act of 1966, as amended (54U.S.C. § 306108, et seq.), EO 11593 and EO 13287 
(identification and protection of historic properties), and the Archaeological and Historic 
Preservation Act of 1974, as amended (54 U.S.C. §312501, et seq.). 

16. Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) 
which prohibits the use of lead-based paint in construction or rehabilitation of residence 
structures. 

17. Will cause to be performed the required financial and compliance audits in accordance with the 
Single Audit Act Amendments of 1996, OMB Circular No. A-133 “Audits of States, Local 
Governments, and Non-Profit Organizations, and applicable provisions of 2 CFR 200 Subpart F. 
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18. Will comply with the requirements of Section 106(g) of the Trafficking Victims Protection Act 
(TVPA) of 2000, as amended (22 U.S.C. 7101, et al.) which prohibits grant award recipients 
and subrecipients from 
(1) engaging in severe forms of trafficking in persons during the period of time that the award is 
in effect, 
(2) procuring a commercial sex act during the period of time that the award is in effect, 
(3) using forced labor in the performance of the award or subawards under the award, or 
(4) engaging in acts that directly support or advance trafficking in persons, including the 
following acts: 

(A) Destroying, concealing, removing, confiscating, or otherwise denying an 
employee access to that employee’s identity or immigration documents; 

(B) Failing to provide return transportation or pay for return transportation costs to 
an employee from a country outside of the United States to the country from which the employee 
was recruited upon the end of employment if requested by the employee, unless- 

(i) exempted from the requirement to provide or pay for such return 
transportation by the Federal department or agency providing or entering into the grant, contract, 
or cooperative agreement; or 

(ii) the employee is a victim of human trafficking seeking victim services or 
legal redress in the country of employment or a witness in a human trafficking enforcement 
action. 
.   (C)  Soliciting a person for the purpose of employment, or offering employment, by 
means of materially false or fraudulent pretenses, representations, or promises regarding that 
employment. 

(D) Charging recruited employees placement or recruitment fees. 
(E) Providing or arranging housing that fails to meet the host country housing and 

safety standards. 

19. If the award will be used for construction, the Subrecipient further certifies that the Subrecipient: 

a. Will not dispose of, modify the use of or change the terms of the real property title or 
other interest in the site and facilities without permission and instructions from the 
Recipient or the federal awarding agency. Will record the Federal awarding agency 
directives and will include a covenant in the title of real property acquired in whole or in 
part with Federal assistance funds to assure non-discrimination during the useful life of 
the project. 

b. Will comply with the requirements of the grant program and federal awarding agency 
with regard to the drafting, review, and approval of construction plans and specifications. 

c. Will provide and maintain competent and adequate engineering supervision at the 
construction site to ensure that the complete work conforms with the approved plans and 
specifications and will furnish progressive reports and such other information as may be 
required by the federal awarding agency or the State (including the Recipient). 

d. Will establish safeguards to prohibit employees from using their positions for a purpose 
that constitutes or presents the appearance of personal or organizational conflict of 
interest or personal gain. 

20. Will comply with FEMA Interim Policy #405-143-1: Prohibitions on Expending FEMA Award 
Funds for Covered Telecommunications Equipment. 

21. Will comply with 2 C.F.R. § 200.322. This requirement applies to all contracts awarded by a non- 
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federal entity under FEMA grant and cooperative programs. The following language should be 
included in the contract with the Contractor. 

(a) In the performance of this contract, the Contractor shall make maximum use of 
products containing recovered materials that are EPA-designated items unless the 
product cannot be acquired— 
(1) Competitively within a timeframe providing for compliance with the contract 

performance schedule; 
(2) Meeting contract performance requirements; or 
(3) At a reasonable price. 

(b) Information about this requirement, along with the list of EPA designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 

(c) The Contractor also agrees to comply with all other applicable requirements of Section 
6002 of the Solid Waste Disposal Act.” 

22. Will comply with 2 CFR 200.322, as appropriate and consistent with the law. The non-federal 
entity should, to the greatest extent practicable, provide a preference for the purchase, acquisition, 
or use of goods, products, or materials produced in the United States (including, but not limited 
to, iron, aluminum, steel, cement, and other manufactured products). The requirements of 2 CFR 
200.322 must be included in all subawards including all contracts and purchase orders for work 
or products under this award. 

(a) “Produced in the United States” means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the 
United States. 

(b) “Manufactured products” means items and construction materials composed in whole or in 
part of non-ferrous metals such as aluminum; plastics and polymer-based products such as 
polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; and 
lumber. 

 
23. Will not use the Department of Homeland Security seal, logo, or flags without authorization as 

set forth in 18 U.S.C. §§ 506 and 701, subject to the penalties set forth in 18 U.S.C. §1017. This 
includes use of DHS component (e.g., FEMA, CISA, etc.) seals, logos, crests, or reproductions of 
flags, or likenesses of component officials. 

24. Will comply with all applicable requirements of all other Federal laws, executive orders, 
regulations, and policies governing this program and award. 

25. Will comply with all applicable requirements of state law, regulations, and policies governing 
this award. Will include the following language or similar language in all contracts: “This is an 
acknowledgement that FEMA financial assistance will be used to fund all or a portion of the 
contract. The contractor or subcontractor will comply with all applicable federal law, regulations, 
executive orders, FEMA policies, procedures, and directives.” 

26. Will comply with the requirements of The False Claims Act (31 U.S.C. §§3729-3733) which 
prohibits the submission of fraudulent claims for payment to the federal government, and 31 
U.S.C. Chapter 38. Subrecipient will include the following language or similar language in its 
contracts: “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies 
for False Claims and Statements) applies to the contractor’s actions pertaining to this contract.” 

27. Lobbying 
 

As required by section 1352, Title 31 of the U.S. Code, and implemented at 44 CFR Part 18, for 

https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program
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persons entering into a grant or cooperating agreement over $100,000, as defined at 44 CFR Part 18, 
the applicant certifies that: 

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the making of any Federal grant, the making of 
any federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal grant or cooperative 
agreement. 

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any other 
person for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer or an employee of Congress, or employee of a member of 
Congress in connection with this Federal Grant or cooperative agreement, the undersigned 
shall complete and submit Stand Form-LLL, "Disclosure of Lobbying Activities," in 
accordance with its instructions. 

(c) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly. 

Standard Form—LLL is attached? 
(Circle below) YES NO 

 
28. Drug-Free Workplace 

As required by the Drug-Free Workplace Act of 1988 (41 U.S.C. §§8108, et seq. as amended), the 
Subrecipient certifies that it will continue to provide a drug-free workplace by: 

 
(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of 
such prohibition; 

(b) Establishing an on-going drug free awareness program to inform employees about 
(1) The dangers of drug abuse in the workplace; 
(2) The grantee's policy of maintaining a drug-free workplace; 
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and 
(4) The penalties that may be imposed upon employees for drug abuse violations occurring 

in the workplace; 

(c) Making it a requirement that each employee to be engaged in the performance of the grant 
to be given a copy of the statement required by paragraph (a); 

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of 
employment under the grant, the employee will 
(1) Abide by the term of the statement; and 
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such 
convictions; 

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under 
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subparagraph (d)(2) from an employee or otherwise receiving actual notice of such 
conviction. Employers of convicted employees must provide notice, including position, 
title, to the applicable FEMA awarding office, i.e., regional office or FEMA office. 

(f) Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph (d)(2), with respect to any employee who is convicted 
(1) Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation act of 1973, as 
amended; or 

(2) Requiring such an employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; 

(g) Making a good faith effort to continue to maintain a drug free workplace through 
implementation of paragraphs (a), (b), (c), (d), (e) and (f). 

The Subrecipient may insert in the space provided below the site(s) for the performance of work 
done in connection with the specific grant: 

 

 

 
 
 

Sections 17.630 of the regulations provide that a recipient or subrecipient that is a state may elect 
to make one certification in each Federal fiscal year. A copy of which should be included with 
each application for FEMA funding. States and State agencies may elect to use a statewide 
certification. 

 
29. Venue 

This Agreement shall be construed under the laws of the State of South Carolina, and venue for 
any actions arising out of this Agreement shall lie in Richland County Circuit Court. If any 
provision hereof is in conflict with any applicable statute or rule or is otherwise unenforceable, then 
such provision shall be deemed null and void to the extent of such conflict and shall be deemed 
severable but shall not invalidate any other provision of this Agreement. 

 
30. No Obligation by Federal Government 

 
The Federal Government is not a party to this agreement and is not subject to any obligations or 
liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter 
resulting from this agreement. 
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Exhibit B – Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 
 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by 
the non-Federal entity under the Federal award must or should contain provisions covering the following, 
as required or recommended by law: 

 
• Contracts for more than the simplified acquisition threshold, which is the inflation adjusted amount 

determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations 
Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach contract terms, and provide for such 
sanctions and penalties as appropriate. 

• All contracts in excess of $10,000 must address termination for cause and for convenience by the 
non-Federal entity including the manner by which it will be effected and the basis for settlement. 

• Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts 
that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must 
include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with 
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 

• Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards 
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”). In 
accordance with the statute, contractors must be required to pay wages to laborers and mechanics 
at a rate not less than the prevailing wages specified in a wage determination made by the Secretary 
of Labor. In addition, contractors must be required to pay wages not less than once a week. The 
non-Federal entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. The contracts must also include a 
provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants 
from the United States”). The Act provides that each contractor or subrecipient must be prohibited 
from inducing, by any means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is otherwise entitled. The 
non-Federal entity must report all suspected or reported violations to the Federal awarding agency. 

• Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each contractor must be required to compute the wages of every mechanic and laborer on the 
basis of a standard work week of 40 hours. Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a half times the basic rate 
of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 
3704 are applicable to construction work and provide that no laborer or mechanic must be required 
to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. 
These requirements do not apply to the purchases of supplies or materials or articles ordinarily 

https://www.govinfo.gov/link/uscode/41/1908
https://www.ecfr.gov/current/title-41/part-60
https://www.ecfr.gov/current/title-41/section-60-1.3
https://www.ecfr.gov/current/title-41/section-60-1.4#p-60-1.4(b)
https://www.ecfr.gov/current/title-41/part-60
https://www.govinfo.gov/link/uscode/40/3141
https://www.govinfo.gov/link/uscode/40/3141
https://www.govinfo.gov/link/uscode/40/3146
https://www.ecfr.gov/current/title-29/part-5
https://www.govinfo.gov/link/uscode/40/3145
https://www.ecfr.gov/current/title-29/part-3
https://www.govinfo.gov/link/uscode/40/3701
https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.ecfr.gov/current/title-29/part-5
https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.govinfo.gov/link/uscode/40/3704
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available on the open market, or contracts for transportation or transmission of intelligence. The 
contracting officer must insert the clauses set forth in 29 C.F.R. 5.5b(1)-(5) and 29 C.F.R. 5.5c in 
addition to the clauses set forth in required paragraph (a) of 29 C.F.R. 5.5 or 29 C.F.R. 4.6. 

• Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 
1251 et seq.), as amended - Contracts and subgrants of amounts in excess of $150,000 must contain 
a provision that requires the non-Federal award to agree to comply with all applicable standards, 
orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.). Violations must be reported to 
the Federal awarding agency and the Regional Office of the Environmental Protection Agency 
(EPA). 

• Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 CFR 
180.220) must not be made to parties listed on the governmentwide exclusions in the System for 
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Order 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM 
Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, 
as well as parties declared ineligible under statutory or regulatory authority. Applicable contracts 
and subcontracts must include a provision requiring compliance with suspension and debarment 
regulations. The suspension and debarment clause is required for all contracts and subcontracts for 
$25,000 or more, all contracts that require the consent of an official of a federal agency, and all 
contracts for federally required audit services. Local governments and nonprofits, even for 
procurements under $25,000, must also comply with the regulation requiring local governments 
and nonprofits to only award contracts to responsible vendors. An “excluded” party cannot receive 
a federal grant award or a contract considered to be a “covered transaction,” which includes parties 
that receive federal funding indirectly such as subawards and subcontracts. The key to the exclusion 
is whether there is a covered transaction. A covered transaction is a non-procurement transaction 
at either a primary or secondary tier. A covered transaction includes the following contracts for 
goods or services under FEMA financial assistance programs: the contract is at least $25,000; the 
contract requires the approval of FEMA, regardless of amount; the contract is for federally required 
audit services; or it is a subcontract for $25,000 or more. 

• Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of Congress, 
officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must 
also disclose any lobbying with non-Federal funds that takes place in connection with obtaining 
any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 

• 2 CFR§ 200.323 - Procurement of recovered materials. A non-Federal entity that is a state agency 
or agency of a political subdivision of a state and its contractors must comply with section 6002 of 
the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during 
the preceding fiscal year exceeded $10,000; procuring solid waste management services in a 
manner that maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered materials identified in the EPA guidelines. 

• 2 CFR §200.322 - Domestic preferences for procurements. (a) As appropriate and to the extent 
consistent with law, the non-Federal entity should, to the greatest extent practicable under a Federal 
award, provide a preference for the purchase, acquisition, or use of goods, products, or materials 

https://www.govinfo.gov/link/uscode/42/7401
https://www.govinfo.gov/link/uscode/33/1251
https://www.govinfo.gov/link/uscode/33/1251
https://www.govinfo.gov/link/uscode/42/7401
https://www.govinfo.gov/link/uscode/33/1251
https://www.ecfr.gov/current/title-2/section-180.220
https://www.ecfr.gov/current/title-2/section-180.220
https://www.ecfr.gov/current/title-2/part-180
https://www.govinfo.gov/link/uscode/31/1352
https://www.govinfo.gov/link/uscode/31/1352
https://www.ecfr.gov/current/title-2/section-200.323
https://www.ecfr.gov/current/title-40/part-247
https://www.ecfr.gov/current/title-2/section-200.322
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produced in the United States (including but not limited to iron, aluminum, steel, cement, and other 
manufactured products). The requirements of this section must be included in all subawards 
including all contracts and purchase orders for work or products under this award. 

For purposes of this section: 
(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States. 

• (2) “Manufactured products” means items and construction materials composed in whole or in part 
of non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl 
chloride pipe; aggregates such as concrete; glass, including optical fiber; and lumber. Contracts 
should provide a preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States. This includes, but is not limited to, iron, aluminum, steel, cement, 
and other manufactured products. For procurements made under grant awards or declarations issued 
on or after November 12, 2020, all FEMA recipients and subrecipients are required to include in 
all contracts and purchase orders for work or products a contract provision encouraging domestic 
preference for procurements. 

• Contracts should include a clause in contracts encouraging Contractors and Subcontractors to take 
the steps set forth in 2 C.F.R. § 200.321(b)(1)-(5) to ensure that small businesses, minority 
businesses, women’s business enterprises, veteran-owned businesses and labor surplus area firms 
are considered when possible. 

• Contracts should include appropriate copyright licenses to meet the parties’ obligations under 2 
C.F.R. § 200.315(b) and (d). Work that is subject to copyright, or copyrightable subject matter, 
includes any written reports or literary works, software and/or source code, music, choreography, 
pictures or images, graphics, sculptures, videos, motion pictures or other audiovisual works, sound 
and/or video recordings, and architectural works. 

• Contracts should include the following language or similar language in its contracts: “Pursuant to 
FEMA Information Bulletin No. 520, the contractor will comply with all applicable federal labor 
and employment laws. To maximize cost efficiency and quality of work, the contractor commits to 
strong labor standards and protections for the project workforce by creating an effective plan for 
ensuring high-quality jobs and complying with federal labor and employment laws. The contractor 
acknowledges applicable minimum wage, overtime, prevailing wage, and health and safety 
requirements, and will incorporate Good Jobs Principles wherever appropriate and to the greatest 
extent practicable.” 

• Contracts should include the following language or similar language in its contracts: “Subrecipient 
encourages the use of environmentally friendly construction practices in the performance of this 
Agreement. In particular, Subrecipient encourages that the performance of this agreement include 
considering the use of low-carbon materials which have substantially lower levels of embodied 
greenhouse-gas emissions associated with all relevant stages of production, use, and disposal, as 
compared to estimated industry averages of similar materials or products as demonstrated by their 
environmental product declaration.” 

• Contracts should include a changes clause that describes how, if at all, changes can be made by 
either party to alter the method, price, or schedule of the work without breaching the contract. 
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ATTACHMENT F 
PUBLIC ASSISTANCE QUARTERLY REPORT FOR SUBAPPLICANTS 

 

The image below shows a Public Assistance Quarterly Report for a subrecipient on 
www.SCRecoveryGrants.org. 

 

http://www.screcoverygrants.org/
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ATTACHMENT G 
REQUEST FOR REIMBURSEMENT FORM 

 

The following image shows a Request for Reimbursement form available on 
www.SCRecoveryGrants.org 

 
 

http://www.screcoverygrants.org/
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ATTACHMENT H 
CERTIFICATION REGARDING RESTRICTIONS ON LOBBYING 

 

Official document follows this page. 
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Tl i:, alJlititaiii f.irilll!!r aa;rllll by 5u"lmriHi:ng !l'rlii,;lllflllli11u.1,i001•tih!lll it will l111�l11.dc:tibc: t ��! t rl '"�- en nc Clo!!! 

Reg1111i:ll11 ' tary Etd'u5il)  l..cwN 1i11r .  •cr,crl l'rnn. �Iinn "' 11rtt1,•ldi?i/lb)' 
I� f'iEM actioo1, .,,,.1!100111 nn1ili.fllllliiucr1in; till llrn'11r lier (lf)t�nd Iran ndin11 • 

!I't(·t�r. r(J; ,I 4, · it. l.",1r1i I' .) 

 
Pal)Q!Nork &3ulm!'fll Dl'!ielo!l:l!l� N;(Jlic� 

"P le:Ni�O rom'·I - i!�Ul'liiltcd 'fo .l't!llr.ig!ll U' hr;l.uQ Pl1'.f l'Q'llj;IOl)S , nr Uml:lte l111cl1K[H tl1 . 
U1M for �1· ll'i!J 1111il-fflle:1roil!:, J!:,e �i.Eilng e11r!'.tlrng rfab scurc.,c;,..g�lhl)flfi!J .!lld m.il111�. _llgl ttli � IBi nM<fe!l, di completing, 

n;,gi, ,'!11d Jriit!!lr,�lnlll�1h • d\l llit!!iidl!'dl. -31lid G!!i.lllpfo,'ling ;arnd '!ll.llJl'l'l�lrng !JiilJ' l,;irra,, $ ml C.(lf¥1r111(1flttl !J.,irdl11!l U , 

ilOllUliil"J' i;af '!fr bl!Kkin iJ':9tlrn t .a.ml . I})! B-U 1g�tiofl"5.for nliilU1�i11g mlni:i b11rdcn 11;1: ln�J111i!lli;111Coll c.Uona.M�lli!gemeni 
Fdcra'I !mcrgc11c.:, M\;lni!!:lilm!lllll A!J.9n� !i(il) C Sbtt!M.,.SW, W.as.'hingtan, IOC �0412:." 
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ATTACHMENT I 
PUBLIC ASSISTANCE STAFFING RECOMMENDATIONS 

 

I. PURPOSE 
 

To provide staffing recommendations for implementation of the Public Assistance (PA) 
program. Staffing will vary based on the size and type of event. 

 
II. GENERAL 

 
A. The sources of staffing for disasters include the State’s Recovery Section staff, 

additional staff from the SC Emergency Management Division (SCEMD), and 
augmentee employees from contractors as need. SCEMD has an established 
contingency contract with three vendors to fill vacant positions within the PA 
section. Additionally, SCEMD will use temporary staffing agencies and/or hire 
through State agency channels as a source for additional personnel. The particular 
staffing agency that will be used is to be determined based on reputation, past 
experience with that agency, and overhead costs. 

 
B. The identified State Public Assistance Officer (SPAO) will serve in the function of 

administering PA grants and plans. Depending on the severity and magnitude of 
the disaster, a Deputy State PAO may assist the SPAO with grants administration 
and staff coordination. State Public Assistance Coordinators (PACs) will lead the 
State’s participation in Recovery Scoping Meetings, assist subrecipients with 
project worksheet development, identify special considerations, and address 
technical assistance needs. 

 
C. Specialty needs identified by the State PACs, will be assigned to Project Specialists. 

Specialist positions can vary depending on the requirement (i.e., debris, insurance, 
historic preservation, environmental, mitigation). Administrative assistants will 
provide filing, scheduling, documentation, and meeting coordination assistance. 
Fiscal Technicians will serve in the function of processing the grant funding and 
payments in coordination with the public assistance and finance section. The size 
of the PA section will be based upon the size and type of disaster. Internal and 
external resources are available along with SCEMD prioritization and discussion. 

 
D. Implementation of Section 324 

The Section 324 Management costs provided for costs incurred for regular and 
overtime pay, per diem and travel expenses for State employees who participate in 
the administration of PA grants. This reimbursement may include the necessary 
costs of requesting, obtaining and administering Federal assistance. Examples of 
these management and administrative activities include, but are not limited: 

 
1. Joint Preliminary Damage Assessments (JPDAs) 
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2. Field inspections 
 

3. Preparation of PWs 
 

4. Tracking PWs and costs 
 

5. Consultations with subrecipients 
 

6. Support for scope of work change and time extension requests and 
appeals 

 
7. Project monitoring, reimbursements, final inspections, and final audits 
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ATTACHMENT J 
INTEREST EARNED – CFDA/ALN 97.036 

 

 
For major disaster declarations, federal funds are received for Public Assistance reimbursements to 
applicants affected by the disaster. There are currently 13e open disasters in South Carolina under this 
ALN: 2015 Severe Flood (FEMA-4241-DR-SC); 2016 Hurricane Matthew (FEMA-4286-DR-SC); 2017 
Hurricane Irma (FEMA-4346-DR-SC); 2018 Hurricane Florence (FEMA-4394-DR-SC); 2019 Hurricane 
Dorian (FEMA-4464-DR-SC); 2020 Severe Storms, Tornadoes, Straight-line Winds, and Flooding 
(FEMA-4479-DR-SC); COVID-19 Pandemic (FEMA-4492-DR-SC); 2020 Severe Storms, Tornadoes, 
Straight-line Winds (FEMA-4542-DR-SC), 2022 Hurricane Ian (FEMA-4677-DR-SC), 2023 Tropical 
Storm Idalia (FEMA-3597-EM-SC); 2024 Tropical Storm Debby (FEMA-4835-DR-SC); 2024 Hurricane 
Helene (FEMA-4829-DR-SC); 2025 Edisto Flood (FEMA-4858-DR-SC) 

Approved costs are reimbursements to the applicants at the federal share rate (normally 75%) as a zero 
balance funding technique. SCEMD also receives Stafford Act section 324 management costs from FEMA 
at 3.34% of the Public Assistance eligible federal share for direct and payroll expenses reimbursed at 100% 
for declarations prior to August 1, 2017. SCEMD receives Stafford Act section 1215 management costs 
from FEMA at 7% of the Public Assistance eligible federal share for direct and payroll expenses reimbursed 
at 100% for declarations on or after August 1, 2017. The fund used for each of the four eight disasters is 
55110000, and the funded program is 9800.900000.000 9800.900000X000. Additional South Carolina 
Enterprise Information System (SCEIS) financial identification information is: 

 
 2015 Flood 2016 Matthew 2017 Irma 2018 Florence 

FEMA 4241 FEMA 4286 FEMA 4346 FEMA 4394 
Grant Number E2401F035815 E2401F036316 E2401F037117 E2401F037318 
Cost Center E240CESA28 E240CESA33 E240CESA38 E240CESA41 
Functional 
Area E240X0104 E240X0104 E240X0104 E240X0104 

 E240X0154 E240X0154 E240X0154 E240X0154 
 
 

 2019 Dorian 2020 Storms 2020 COVID- 
19 

2020 
Tornadoes 

FEMA 4464 FEMA 4479 FEMA 4492 FEMA 4542 
Grant Number E2401F037619 E2401F037820 E2401F038020 E2401F038320 
Cost Center E240CESA44 E240CESA47 E240CESA46 E240CESA49 
Functional 
Area E240X0104 E240X0104 E240X0104 E240X0104 

 E240X0154 E240X0154 E240X0154 E240X0154 
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 2022 Ian 2023 Idalia 2024 Debby 2024 Helene 2024 Edisto 
Flood 

 FEMA 4677 FEMA 3597 FEMA 4835 FEMA 4829 FEMA 4858 
Grant Number E2401F038722 E2401F0389230 E2401F039024 E2401F0039124 E2401F039224 
Cost Center E240CESA53 E240CESA56 E240CESA57 E240CESA58 E240CESA59 
Functional 
Area E240X0104 E240X0104 E240X0104 E240X0104 E240X0104 

 E240X0154 E240X0154 E240X0154 E240X0154 E240X0154 
 
 

Component: Administrative Costs 
Funding technique: Zero balance, paid out each day 
Description: Administrative costs include lease, office supplies, utilities, contractual 

payments, travel, etc. 
Fund: 55110000 
Percentage of pass-through payments to total program expenditures: 1.3% 

 
Component: Payroll 
Funding technique:   Zero balance, paid out each day 
Description: SCEMD has hired temporary grant employees whose pay and fringe benefits are 

expensed against the public assistance program for each disaster on a percentage 
work effort basis. 

Fund: 55110000 
Percentage of pass-through payments to total program expenditures:   1.2% 

 
Component: Payments for Awarded Project Expenditures 
Funding technique: Zero balance, paid out each day 
Description: Allocations to applicants/subrecipients are payments for awarded project 

expenditures. 
Fund: 55110000 
Percentage of pass-through payments to total program expenditures: 97.5% 
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ATTACHMENT K 
PROPERTY ACCOUNTABILITY AND CONTROL POLICY 
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STA.fl PROPERTY ACOOLINTA.Rll.lTV ANO CO TROL 

 
1-1. l'il111e1,. 
nc flWl,10,k or 1111., propeny 1ecoun!llbit[fy f1 la sci 1lorth11"'11uid, 'nes fort�plly1�1 o,..J 
,cpol\ingeontrol ohtale antts and IC�•l!!bli l'l:q10:Qibi1"1y orpropeny. l'ro,id,�s 
for ilmlUnLill IIJld 'belier 111t!i:m1ioo Qf pivpel1y, fadlitllle (he plt)'lliw>l ,n.. ni«.y url)ftJpetly, ■ad 
enllitt mmplioC!Cc widi �ppli,a'blc Soulh.CIINllina Sime Law. 

l-l. I nlnch,tti,,11 
Ptopcrt)' -nlllliUily 15 •n �licL funcilon of !he South CJiro�n� Id ilitllr)I DepiMlent 
(SC,,tD)bcx::u115• • far ·portiM oflls Cilpit&I uz:• i•�c l!p C>fmodliM'fY and equipment 

,._ Sound Alld pnidem property lloCCJW1UbUiiy pn,cli�n aL1�e user and deparunco1 k-;,el mm!  be 
l!'lided by C011!i111<:□1:ptllpCrl)' :nim&JelllCl'll pollccl and J!l'OO!ld='5 It.at •pply lo SCMD. 
b. c SCMD nJUil "I LIi l'e!pQIISi.bililfa ID CD111111IY wllt:'n it recei•'CI suppon rnom 1'1,, Federal 
Go-t an.d Go.her e-.,i:1crnal lOClfQc• in !he film, of�.llWl1l. and � 
i!IL!SS!JlSIIUi. 

1- l, Rnpo  lbilll)' 
The 11«1J11�1bW1y, Pl"!'« rnn:.matntCl!llnce a�d1e:1irhy10 jltc\"ilm m1- oc lea ofall SCMD 
pmp,:ny fl !klep!«'Jd to Lti.l Oepul)! Adjwm Gen-- (DAG). 
,,_ By au llority l)(lhe Adj111J111I (l:en!!ml 11rSocdh Cm,![1'.111, lbt, DAO •illrele;,!lr Ille USC of :IW:; 

pmpcn.y 10 Dim:klratc,, (Dl }, l'roa:nim M��- (PM)"' 8',ttolioP11 AdmilliJlr.llM 01.T,een, 
{"'-0).Th•r mlJY e1ec1 to uibordlnato 1� "'5P"rmhititiy ta an oalile user (aw:1 eu11a<li.anlnrinffl1' 
mm1111er) Im qo fdltllf 11M!,11 ooo �- 
b• .Eocll is�llll5l'ble fil:rLb�care.111aio1enanee,111.d 111ri:-kbcpl�ofproPffly��d oqu�J 

aniped lll tileir mlvilles. Thi& pm  I ra,ion,lbiljJI' inclmlu �!ponsil,ility for: 
(I}AWIWlll:abil!I)'. 
(2)Conlrol- 
(J) ffivell1DI)', 
(41 M.nint<enoi,;,,, or�I equipmait pui,:bm«I lot, lll)Jjsf<;md I@. !!!n llld or aaip!:d 1,:, 1hcir 

lll:livil)l1am!Ol'J,':,r depililffll,.[]l. 

I"", DIR, PM, AO Re1p11nsibililln 
Tbey bnve·tlie ultL!mw, !"lp,;m�bililyGild11CC011.nl.lb]llly, and ane�iml111 provide 1C;1moal>le 
=uiily r,;,, •11 pnipaty regardleu afll11,W11.m: of limdin11«p1q1crr1y.O!R, oc AO should 
ll?PI'•�· an M'Set Cll&IIM[ltll far 1ho -�)' K�Olllltln� for nil OS!cl!i,. 
"·'l'1...�lq;;11ion of 1e1,po111ibi.[ll� docs not rdirn,tJic :DIR, l'M or A.O,orr!u: avmill 

lll�COlll!llbilily, ruponiibil�)', i!..'<d,o,;mllol. 
,f,, 1h1l lllitl ar$!0WO� und llffllOI)' muiagen w,11piny n JiJ]liliranl role In tllc propcn)' pnxess 
by ensuring Ullt.t lht -�•obility- toll!IOI of all ltlt� l)mpM)' and equipment is comisteruiy 
acoow,1oo1 r..-ll!d1 ioon1itkd. 

 
c. A joint p�ys�l invelUOIJ)' af ;sseis c�oold bi, 1 k�II r-lllCb lime Iliffe Is I milnll,il al lite diledn,, 

prn11r:1m m�n:iger or adm1p loY?I 1hM bis the respcMfbili1y for l!ic:uKIJI. 
d. Tbc !M•ll'lil!i •�d in-coml11g direc!ocfma,i'IF,houkl sip 1!11e joint p!lyslo!ill i11""11!0Jj' 

worahel:1s. 
•· The ii�ures indlem.e lhor both bow where: tbc IISHls.are iocutcd m,d ihl tbe tnVffllory 

COid. is-«n'lte, 
f.Col'l' oftlie i11111:11corles s�l;I I;>; ,pl�Illa in CK1�ani3ncc wtc,i inlcrru!I polices. 

 
NGSC 31-fi • I Man  1115 
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1-5.SCMDrro�rtyAlldMua er 
The Chief Fi11anei1I Officer (CFO) for lhe SCMD St111e OpcffliOl!l lw dalgnakd I.be Propcny 
� Manai;.er w 1h !he oYmllJ rapo,uibilily for day-lo-day proi,crty ma:naa;•�Jll am! 
duposilioa of 1t11e :propcny. b i$ ,.-i11in lhc SCMD Boo,ct ru,d "''"""' Dff,cc dUII 1111 otlk1al 
pn,perty records and lnVC'Qlo• lft!loctled and 1N1lnH1.lntd. 

a. The Property. ...... , Mmu,gcr is rapon.Jblc, for: 
(l)Cm,tingollauel� 
(21 Dol<tionsoflllffl.fi:COnls 
(l) Tr,,nsf<!r1lngo1DSUIL 
(4) l<lct11i�ns., rceordio1, auil!"lill SCMD property i<lctllifoca!ion !all'10 new ac,quiillions, 
(5) M11btlllinin11he oop!"'t low-Y.1luo 11K11 propffly comrot records. 
(6) Sehtduli!II IMUiil ln�oloria. 
(7) MWjlmlcnl of all I rplus property in ■ocomance wilh -• ,uf�!incL 
h. Ill,·s PM"s. AO'ual auctscuslodi:inu  Id oontlcube SCMD P"'l'"rtY Aacl Mina r 

for asluntt ind lnfOJ?!lRlillCI lllive to property contnol "'1'S"l"'- 

l4 Dtf!llfflon,o orP'1"0Jl"riy 

u Slrit•�rtr- Means Ill lhlnp.. tm&Jblc and ilu.,aiblc.� by 11>1: 5CMD, inch1din1 
cq,.rip,i,at. w� iCal�. con relied it 1, n,il!'lio, W001J al 111, his!Jricai tn:u1:ra 
ind fllnn animal,. All !iCMD propcny ii 1.1110 pr<JpCrty "'11":i!l  of.:quio:l1ioo mi:lhod.. 
Property tl131 ii pun:lmed wilh rt..nte (u Is S"' e propeny • we I ■•p"'IJC'IY plllCIIDCd by the 
SCM0 witb 11011-sta.1<: l\mds. Aliy prope!IJI d<lnlled or ai-.in u a sill becomff SCMD.,Stalc 
ptapcl'ly 1n"""" as it is accepeod. SCMD Slate prl)p>'1y CAIMI 1>< i:tvcn awty. thrown away. oold 
or _WIied forpersooal u,c  1,1rdlen of ocq,uililiOJIcost, 

b. Real property. t, ol! 11!11<!. includinG lalld impiowm<llls, buildil!J!', build'in� il!!lptov;l'Offl!J. 
nd inrmtru�urcs 111111 cons.lmo!rtllid.o, wlllcuo,;! iewcrsyslems., 
�- p•.,,,,,,,, ... prr,p,:rf1. h ru,y �ind O(IWl'ffly 1h11 Ii n.ot rttil property. r� properly may be 

la111tlblc wllh physical�t, II' inlonllJble with IIQ hysieAle:tiSler;ce, suob a• computff 
aoftw- lradem.iru, or oopyri,i:bls ond movmblc machinery or equipment. 
d. C,,11/pnl<"llt, Consist,; ofpn,paty tMl docs not looo ils idmuty •hett N:alilvcd from ita 

location and 111101 d • led malerially or expended in us,:. II deliaed ,.. a IanJi le IISfCI tbAI i• not 
comumi!blc or IIOll-c.pcndablc MVlDll an anticipated u.sdW life of Ont>""' or more  d llavin 1 
uni1 acquisiti011 toll ofSl,000 Ol'IITC  , ii i1 moff:lblc, even lhoup� ii is■uac:hed.10 
ocher O <ttl or building,,. Equlp<m!l may fall intoooe oftlicsc, c:,tc:;ories, 
(I) Furniture  desks, abmets, chain, iabla.  11 l«kernnd �- 
(2) Office copiers, calculalors, ru 11u1chines. wq,honcs and sbreddcn. 
(J) Eledronic Data Ptvoossing eompu\Cl'I, princcrs, ipedsand 10111111m. 
(4) Ed-IiOtlll - ;Mdii,ai, as well os1udiovisuol and leh:vi$ions, 
t5) l'or11b,lc £icgn,aic Devica - lapcop <Olllput<n, diai•al camern. pn,jc:cl<Q t!l!<I otber 11cm, 

cspc,ci Uy susccpciblc 10 lhcfl. 
(6) Other - I _wn "'°""rs.11:0lf cans. ATV'Ur•hlhlciic equl,..,.,at, e,c. 
o. lnJ1all,rf Flxmprop,:,rfJ', lt"'lll 11111 hlw a� 1110 of ll,OOOoq;,ale, and• oso/lJI life of ewer 

one y<-.nr but ve bm>me pe,monendy 1m11a1 a port uf I building I>)' being hord-wired\ bolled 
down orollto 1ndJ1or pi..,. oreqpipmem or b«omos ill lnlq;nil port o( lhll eq•ipmenl will tie 
iclcnffrcdu iRS111llcd!nud prq,eny. They will 1101 h � o SCMD de<al Alld will ool be· 
mmitoried CJ<cq,I •• a pan of 1he building. Exampt.. Gril!St!!llcd PfflPfflY.m: 
(I) Hallin; end Air Condlllonini: system._ 
CZ) l�1NSion Oelectioo S}"lem (IDS), 
(l) Boil.en. 
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(41 Walt io coolcn. 
{SJ 0.'.I> liD>'CI. 

(6J Fl:i.11 poles. 
f. Cmrm,/fod "Sl:1,sitim proper/}!, bl 311,)' ,;mall Md a«rac1ive property 1ha1i, =ily coovated 10 

p:r'101i!ll are or c:uily pawned, i13Cludlllll peRMlll OOrnJM"' c:quI;prne<!I, aimcras,!ele111slon � 
Yida;ica le,rrcoN!el's, video C'al'.l'..emS.and OIJlll.ll'llnimlion cqui111111et11. All iien11ll111I J\llvc, 4 
"!l.lue ofley UlilO SUlOQ mrd will bcrof'IK' l'n.idm1inl!b[ wlL1l IISC o111 beliQml: owd,,1cd 1hrough 
lccbnolOJlY�l'e canoidc-rc:d,,;onlrcU(dlscnsiLI� pmpert)'. Any •l•m• th•I h1� been dc:4cmuni,d ID 
fr ..,n,iti.,, by il5 hwh probability oIIJicll or mlliHC, Dr it• •llfA:q'libilily of p.ilf�ai: by die DIR., 
PM sl11111td be lilted on • l1XSlly prod�� 1J11mwil Control Reg.iMer. 
11111 iit'ml be: the lnJ'Clfliibilily of Ille O!R, l'M', or AO to� up ir,1"'11.D) ton1ml mcMU� for oll 

,:.:mtrollal/•rosilirt propeny. 
,(2) The de,i�Med laet mslo.lian ,b:,old c,;tablidi, m:iinlain, and e!lforce wriilfl!I illla-mi:1 
COdlrol �-! lO c,uu,,,�l:'.WUillability for otl Slate prnpet1y In ,h.,,,, pg.=ion. rumid:y. 
ronlml or Ui"- 

,(JI TIie puriio,e ofllie wrineo inccmal CD<Lln:,I, proc:edut1!S ls ffl e,;su,e I l Ill c:m,i!O)'t'l"I ll!'e 
111,_ i:,f lhc proper rumdlio1 of.une iroperty. 
('I) Whe,i 111y Krial numltacd item has _,,.,t ;1:,; uxfn lll'A and 11 no longer �e-d slloll be 

1wried: to Ille !;CMD�pc11y A....i M11111p for dls.Jll)5'11or lie �n be gl.a, wrium l!ff'l'IIVII 10 
di......., i;,Iall...- tho iaspcction cf the SCMD Property As5<:i M.,...11"'"- 

(') !:.g,'llplel of 1«ne 01111UOl!ed (ll'OpMY ue. bul not �n-i�11ai1"e oe: 
a) AU hand,tools10 mclu&:: cla:tl1i,; bai,cl loCIL 

(!J) Cl\aio 5'!""- 
(1::} Scaru:,m =nd pl'Ulle.'1. 
Id) C'II�. telcvi oo,;,, VCrt,. 
(i'l)Poslrnad ridffljl mowen. 
(I) UJ)lop and delkIop ccm.,..Lcfi.. 
(¥) l\roj<,ctort, ,,di 11hones, desk phones, 
(h) lfl!l'd1  d 111.dioL 
(I) Vacuum, c� •lld p,,pa sllmlders. 

g. E.rfJ(!ll,l,rlJkprr,fK!rlp. Al! ilcm5 whi<:h lia1°e II Vlllue<tflei& lllQl a :Sl,OOl!l �nd 1n:, co1111lmcd' 
•  y 111<: or llccamc onidcn1ifiable I� use. TI,cy ui:: !JOI�llhlW to be in"fflllllied or lUm<:d 
inlo the SCMD Propc:tty As:sot MA.Dll,st:r. �kt ofllllme ttp.elldallle·pmp,,r1y 0011101 •II• 
[nclu!iw: 11... : 
U1Cotl51ruclion maicnnls. 
,(2)C��- 
O) OffICC suppliea and aru,U office, "!•ipmcm. 
(4)JonJtariol suppl!a. 
I,. Wwp,,,,.,. MeaM handguns, nAl':S, ,h�m «JJd «her c,;p!osive devices wed1w��ril.y 

pc11;,oses. These icem�wi IJ� -oun!o:I ror imli..ldu •lly !>y mokc, modd, serial iwml\er, orul 
&,;al n�mbcr, l'llJIIJldlel! ot Ille�111 or�• Iifo.of the ilmn. hu:cd b)" IndMckml,, wce.ip011 
will be li:;�d receipted or l'!P'Qd ror l!ll m:ei,'ed on I c01111cl loJ: tcp11,y 1ha desijjllilled 
""l"""tbk pro"'"y =urityomclal. • 

1-7. Pniper1)' Mitt C-111""tici 
"· C,zpi/al ,/&n�. M d.GfLJICd as an� l:111J!ible.itoms oF a ""ll""CW!Um�ble n�LU�. Willi �alue of 

S,,{IIIO or more 411d has lh.t norn,al � Life gf one )"'!Ir oi IIIOl'!i, All capital a_., mre 
wb)ect lO cal)i1al dcpmialilln. Eix.ampleA of olap;u,J - 1r-.: 
(I)   Land  znd hmd ,m�. 
(2►Bul ln11�and l:,o,1lcing jmprovem.ems. 
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(3) Ma.::nil'ICil)' and equipment. 
(4) Motorvchi<:b ond�ilm. 
(SJ Tcch111:1k!ilY cq ipment. 
(i) AudiO'lisu l. 
(7) Compdlfll" saflW■l'll wilh a C'01I !1:1 r�c=cfSIOOiOOI}. 
I,, All 11erns 1hs1 rru:et !�is cri1enio will lie111g edwilh 11,c SCMD dead �tld in-ioried 

n1J1Jll Ill' 1lheC ny: orODrfllNIM M.I DIR, PM OIi' AO. 
c. l01,·•/hlm,A.uc1.,. An:�ny ll&Kl, w11li11neful life of m«e lhlln <>nc::y,ea,,and h,,..,. ;m 

llC!lllilitiM C0$1 cf $1,000 IQ M,9911. All i1i=ms I I mea. Ill I crilf:rio will !,e If!�wilh the 
SCMO � Wld!inve□loried �nnu Hy C)f A1 l�ch ·gc ofcCJ11111lll11nd 0(1 DlR, l'M. AO or 
AffllOl)'Ma111gcr. 

d. low•Valu,c a.sets �iR!l bdc,w "•000 1� IMIL cap,lali:zed 1111d .m= Ml)' dop,,,ciaced (or 
fui�11�i!!I R;PQ(lin; pu� Any coal lll!:llmd 10 knpa lhr;d usd i11 its tlOfflllll oper11i-ng 
a.indition 1ha1 d'o IKll.nleml tne oril:in:il us,,tul life or1be will m inc:reMe'll!c ime1·� n,run, 
servii:c: plllffltial ue 00! oapi1ali:zcd. Theie CO!llS � lift: e,qitt.d;,;I u lq!!lrin,'mamlellancc. 
�. D,mnli;!d 11.r.,i:1:t. A.It dHlltcd cnetll will he� •I �r mr Pllltd value 00 11!;; dcllDl!.'I!! 

dirle. TIie •it rfiilrkct -.,.rue: i• 11,c, ,c:siin,�t;;d mount 11 wlllch lhe llac( w,a,.,Jd be ��him � 
l.elween wiltiPI: b11yer ll!>d 5e]Jec '"lien�ls lbn:m intu 1,.,,,..,11.a� 
f. �mplo t>f,oo,ne low-nlue au.els, but no1 timilcd 11>: 
(I l Buildiol!- 
(2) Vdli,;11.,._, trlilm, AlV'i; and l!llldlinlll)', 
(l) ClQlf,;arll. rid!ni:�nd push mowef"' 
(◄,) GenmitClfl, 111,1111•cu.ropyln;: me11hincs, Dll�L 
(S) l.a5Mops, primers, 9elNlellS, fax. pmje:ian,. 1ny A  �II d�•�n; i,qu.lpmeii1. 
[6l l'oftr tools, Ice 11\odinct, •l<m:J, i,:,�IO!'S. 

f7l Camcru, CJIP�. clevii,ji,m, telephone 1111d - ly syl!C(!I!.. 

1-8. Personal u StRI  nillffl,• 
a. All !!!!!lliJlrnenl oWJll:d by the SClliD 1l'ill' be usecl oaly i:o,-w "'l'Pt>n of1he SCMD in 1.hc. 

fuHil� @filsmi ioa. 
fl. No equrpm�t b 10 be oUlizrd rorpmonat,ux 1111111jll, 
c.11 i$ s1rie1ly t0i'bidde11fotall)'OW.: to DIiiie pcnmnal u�orSClltD property. 
d. Temponiiy telllllWI or 111L��l' from the "'Oltpla.e i11111tllorized when 1h<:n; i, 1111-niquc 

«- IP,:Qial 1all.: ,..,-<:ire�011-alde of a P,,1\1011'$ rcgulordullcs �rai iii, deti:rmincd Iha! thr, 
mno\lJII of property will 11.:I IIIC!ll rill��li1hin1!heir primary miRlon. 
•· Wl'lnen �;.,.;,.., lllA)'W vr.mted by lh�appropriat� DIR, PM. in .,ritilli �rill must lnc[u� 
�'1efoftgq' J: 

{I) Descrip.i<m ur�uipmeAI. 
(2) Serial Number. 
,(J) SCMD l'mpmy �!  N�rnl:>.T. 
(4) Ccmdilioo of equipmen.L 

1-0 , LCKll'Mlul  or llalin p pcrlJ' 
E>ieq effort must be, mode to"01'1111'01 al'.ld PftllC::I ti -.ii Im1 r um: f l ,  dl!,-n•JIIC IIJld vandllli&m. 
Any i1cm which i1 loll, siolen, •�d serio,IJ � or vanda mno.:,unmu:11. be rcpormd 
immcdi�dy �pan 1hc rlikovay 10 loo SCMD Fropelty Aisct Pd�,. 

. Any �cd t.bel\ of eq111Jlmet:11 i!hw!d Ix, lqlQltW imrnl!Cimtcly lo the·appn;,,prioie loc:11I la 
enfoo:cmenl •!!•""Y •nd idim1j fy 1he ·tem(s) n s.1011111. 

I>. The DIR. PM or AO will pRp,>rc a wriltCll n:pOII �?!ou11llecllSC01.'el'Jlofth!,111imm11' ,1) 
andloodoas tmn. Wriuem nolice should im:11.Klc II descri;pi:ioo of1hcpn,peny, (illle !au ot:e!l!, 

pcnon.nel who h:we -., IO!he room anil In)' Qfher inf0l'ffllltian 1hal w�ld b,; hclplill in 
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lotll!IIIJ the eq11isxn- o, in pro¥i1111 respcwib lhy. Alty l1w mf-.1� s!!o11kl ·be 
included whh tbc wriLtCll cq,on. 
.-. lklitf u/ fl«'f)jigtabllily for P,'D{'(-'ffy /Oi r. Rel ioef of IICcouJLtabil�y f"1" propeny lo", 1niHf!IQ, 

or stolen will be lppl'Ovc,d only g-llllf' 1 [nveslii:,111ion by 1he 11,111:11 llaw forecrm:n1 ■Jl'l'ICY incl 
11pproval or the DAO, 
d. ,Vo,1-r<--,.'f'a/>lc pro/1<:rly. lfll\c P'QPC11)1 ii 110111-rc,co-.ibleby law enfon:erncnt afler 90 

111orki111 days..11□d mll - orR!CO¥Cr')' haw: Ileen CJ.hal15tcd, 1he DI PM will $end a l ler (wkh 
enclosures of hill.llw:,- wnum report ordlto:O\ltly, ll!w c�fom:mcN iocidient ""J>Olll m11.i:ti !ht, 
SCM D Ci'O to•t.e DAO requesting the it beiitrklle:n from hilll>cr in�n!ary. The DAO m:I)' 
giw, pc,nniui.on10 delete Ilic item or reqll!NI funhef' in-.rsl i;ntio11. 
e. £111plr1y« R.np011.-lbill,y.  SCMD employees u•LIIJI   Ulle fN'opel1Y, whctlior ipecifi.:11U� 

aaigna! 10 tlccm OIi: Ml,    ■re r,:opo!Ul�lc  r11rw1 c,q  [Jl!Icnl, Em,plD)leeS   hoold beJldvixd o  llll)' 
li    uily llley mipd  joc;w- d•c 101thcir�astod)' of 11.ttc l'"'Pffl.Y lite proccdurQ; to fo klw when 
a11 item is being n:Jl(lltrd ,l!Jilori. Jtolen. damaa,ed or desAJvyed. An ,empley,� mll)' be held 
IC$p<JII01'b\e for tb   •■lue of any hrm of,"'lnipmen  loll,   oleA, do�  
 ordatro�1hn,11p1 
!Lb/lier nct.liJ:'!!!!..-e. 

f. A,r,1//1:1 ur abl,.,h-. ,•.., ,;,/Slate prop,:,zy. Upon diKo,,cry an item(•) hu bl:cn abused or 11 
pertOII 11.11- been dcr,,lict in the:opm.tloa aoo h!imllin of Id.ate prnpc::ny, the DIR, PM or- AO  I 
lilc a wri1!Cfl Ql1imcnl nan:ln11 th<t l "vtdail ar.d 11\e lftcxl•ol t� the SCM D CFO, lo the 
0 G f""d" eij!linmry 41:'.lic,r,m. 

1-10, A�quliltlo• or•CJI w-Valile Alam 
A) I AIJe properly ls a�quiml  l'\'lij;_'i tile Shcill£lilll! Cl!lt Process in the Suppl!<I" Rclalionship 
M11nqe:mc:n1 (SRM) ;roan. 
a. Durio� theshopping c:1n�. I� rcquestor must ic a;\ ·Unkno 'fl Asse,� for .o blown 
�1) tobe t0U1ed 10� SCMD l'ropc,ny Assa M.n.,w r. 

b. The Propcny Auel MM&JICI' wi I cm11  11:1.11et sbcll based on t  filnd[n11 11c-;un o.hhe 
� in SCEIS ,at will o••illl' on IISICC n"1ltlbi.-r for lite propc-"C)' �"(:1t,,, JimdiDII 
infonnalion fr<>m 1he � on d1illp!>fajj art. 

<"- Ehl 'na SRM. thoas.ct '™"'•Pr will cruingc I  • n ·no"'II met' t.o "usct:" &nd onlcr Ille: 
-·i:-1IISICi nutnbicrlOlllc��011s.lt.ogpiPg !.'lll1, IPl'l'\'I� llle fllqll'C$1. llM forwANI Ille 
fttllli:51 Lil c Pu:n:ih;siq mil Conlrocl Offllll: rll' I.hem LO MB.1" I � Order (PO). 
J.The h-opffly Assa lllln;m-will issue lhe SCMD Property icientifoc.a.llon l�K(s) 10 Ille 
IPJ>K!IIMIC Pli:reh11>c Ordcr(s) op1y de: 11\e Ooods RerciPU 11W bs;cn pD$d jnSCEIS. 

1-1 I. Acqulsllion Gf Propcn-y &om lllt tlle Surpill  reperfy Office 
Tbc SCMO' autbonzed iO obloi11 state or feeler=! j)Rlpllfty m,m die SC Bud-et ■ad CG lrol 
BoaKl, Surplus Propeny Omce. Pfflpeny ac:qu ml lhrlml)h lh!s \PIOJl1i"'I wiJ l be 00ft rolted U!die 
Slime mon,icr u 1111111her purchascd p,.ny. 

l ll. >.cknowledpic ,or R.c1po115lblllty for •rty 
Property am,uruabil ity aoo lll\'fflAX)' Ct:llltrol procc,u of Capi!a Low-V .Inc, Al5ell bq'im wlir:n 
Ille requeslin'doci-"Confirm Goods."TYK'-iCu eJi p l  ia SRM. Tb; 0 k. PM, ,;io or amt 
en$11Mliiln to lll1lom 1he pn;rpcr!)" is IWia,!ned will be ""know[edging recdp1 ""d �ixeptace or 
rnpot!Jlbilily for lhc pn,pc:rt)' d11ri11g Lhu pmccD. 

"·� Confifflllllioo of� Services rece' wW be used a official Jwiloc(IJlnd 1,:q:Jlii)U 
lourww, I■ffl£§J;'.£fS_Awiunli111 ntem. 

II. :SCEIS ldcntif= eopitll�low...  lllC i eim il\ ,nicr Ille Fin  illl Rceollb System (l'RS) ■nd 
Cl'CIIICtw�pondlnf!)i'OpCltY m,� t!lttraciln.ll.llillcu111in11cost ■NIot  r propen)' dam from 
•he slropplt\g c:4lt, purcllase Ol'dct, Jllld im.;,ic,,. 
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,c:c. �is orShqppina Cat1, Pun:hul: Order, mvaice1 and Confirm uood1iSemoes moei.,u are 

1<:anncd and .,lll become pan oflM boolr.,ofrecont in SC IS for H a.:tiv,1ia. 

1-13-. SCM!) l'Aptrt)'T blllksatloo Po cy 
The; SCMO 1w oo Cenrml 1$:IUillJI Receiving l'oin1 that ta:kn deli11ery ofpco�tty pu�� 
1hroagh the SCMD l'rowmnel!I OffLee: 1e1 include preperty parclwcll ,.,[0111he Sme Pl.rehasina 
Can!. Tiic 115itinmen1 oi SCMO Pmpc,ny 1■; numhen II dlol: r,,sp;,inibili of the SCMEl l'rope,:ly 
MUI M"8BJIC" mid que.tl- ob,oot wllclhcr a II�11 wucd ind whellle-t I IOJl 11hool4k ullCd 10 
rru,rlt Controlled/Semfiivo p,vpcrt)' or■rcplaccmc:111 ora mj • 11  , sllould �clim:ledto 1h'I 
�ny Asstl.MaRIIJ:ff. 

a. All 15 that n,mi..lolal cOl1 ors1.ooo woll be rrquired 10 111\iell 'Pr,<merty o[MIH1:1n 
PSPI of SC' nropeny id�lif�lion tq aoslgm:d to i1. This 1111, is a unique nWllber assl,ilMd nd 
11lbcd m 1:'11\'.il> [1m1 of nonexpe:ndlilblc asm, whelbel' 1he as.set Is pu� ,iloila�. fll'bm;:ated, 
1ra.nsrtrffil in. or recel\l'ed r-rcm fl.en. 
b. Pioperty ldlcmlfio:nti:anT g:s :we a lll!All dUl'llblc se(f-<adhaive back:i11i; Ill&, E'11clH�11,bas.1 

unique,. p�ffl\SIICl\11y mnpedl idcn1.iricoti.on number. - 
... Under noCiC'l:�111$1J111C1'5 .i.ovld thil lA.i! lie altcn:d '" K'fflO\rN. 
,/, Projlet1y ls IIJ!i:m ,a5• means of: 
{I) Mllinu:inin " po&ilive ldl!lllifll'Mioo o( IHII 

A lfllffll of IISCI LOC'alu:m contn,l. 
13) To -- c in¥1:ntoria CMicr and qu�r. 
(4) Aid ln Ille llllliMemi�of-•- 
(5) Pro11ide a cemm n \llllYDd of'-1tnm1111 tion fo•bctll the Pl'Of)crtY Asset Ma 11,etand 11he 

osscu'=- 
"· Togs s"®ld be J)!Jlced 1111 tlie a•11:II so ltw l On, not easily re,;ru,-t or·deslioyed � u11;. 

f II is impo:nmt 1ha1 du: t31! be plKcd ..,1:,cro; it � be u.sily�t:n and aw•the tni: plm=1 is 
uniform force5C ill loc.tiJ1g sJKI �in; he number.,qprdleu, olrlhe property'• •�1i011 or 
placemen!. 
g, Conlillciil.ly plocc aucl't:,1111Mb=:$1UM I  lioo OIi each silllih1r lypc HIICI, 

1-14. Offill! Card Pardl■.H 
The SCMD P�ny Anet MaNJgcr will rc,vie,w on• montMy buis�II Stale Credil (;pld 
pun,h11.in1 WU lnlllJ.lClion lop. lo ide Iify- JJCIIICllUlll 115KI mm1 that IILiljl aced.lg, l!c d«aled ond 
;,dd;ed to llae !Wdi,ff!WrdJ based oo the c,i1cri liaed above, 

1-15. 11,,,.  «111 CoocroJ �d11ffl 
� prwcd= 1re.10 provigc i!lid'ciines RJ!anlina stewardship required for pn:ipmy usets in 
tlu,SCMD and II) HK!i! tiJ t propeny J:s u,:::d 1111-ly for lhe pi,!pC15C5 oflhe SCMD Md I� 
�crudoncc willl tfle requin:mc 11 or Sou1b Cllrolil\ii S1111c Laws. 

U', Th,: Sou/Ii' c.,,,,,n,, CDI�ofL11ws $1.!Cfjo Jfi-1-U(I Milm '"" Aqj�;inl (lcnc,ral 
aocoun1.1blc ror the sup:nrnon. tonlrol, and illYCl'IIQryof1111' mle-oWMII pr0p4'fly in Ille c�ody 
oflhe SCMD and r,quires such prapeny eJca;pl �ii._pmd:tbl-. be physic.al in,·cnmried nd 
valk!III nuall)'. 
� ,fo,.,;,nldbiliry untl Rc.Yf1<H1.tibility. TI,o llii't11a1111bilil)' foe 5CCurity toprevet11 mJI.Use of 

SCM D prn,pct1)' •• well 1111to, �1ibi1!1y for the r.r,1i,;m, c�ody, ,11ml mai olct1a11R of s1ICb 
property and W11U11 nic11tin11 chnnJ,,q (Q 1hcir inventory tw.�n dcloptcd to the DIR, PM 611d 
AO by tbc llAG. 
c. 8mk roNlra! m�l .ltlem!flmtitm. All b.. ic eolltrol arul ld<;n1ifnlioo of �rtyil.Cffilare 

11t"Cgmf)liwd 11!rougb Lile serially-numbcn:d propetty �llticali1111 ; offixcd to11\e P'OPfflY 
items. 
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d. Ciltlilfl:< 1v P''fJf'<'J'QI rr:card• Addi1i<1!!1, deletloo arad I rufcn will be oeCQl!lpli llc,I only II)' 
the SCMD Pn,pmy Nffl M - er. 

a. Rcq,u,r.<lhfltzy.,f;,,..,.,""Yl'f:COl'rlt. The SCMD Propmy A$�  Mana11a-ls ..-spomiblc fOG" 
-i!lt.llinin111bc dc:rail�illvc IOI)' r=ctonl, 0hll st111c pmpeny for ll'oe SCM!O and responslbl� r°' 
_  111coinpliance wilh !he "QR .S•! ■!KlSC Stateww. 
f. The SCMD - 1h SCEIS alltom.:iled Cnvcn,ory Pnipcny Luiina. &di inl'etil,;,ry I�tin,: will 

eon1oin Coq OW£,;. Q,egl H  la.I,�!S!.JDIILltiU:,lttin des<riptlqn. Sqi• ■ymh ,It, � 
Aw:lm,  1Ailma,21!l!.!!!.xafld�. 
g. Propcrr, r..,....,,.,,, P1'0Cl!lh , ' order ID fxililllC lbe ln\•ml"')' procedure.1111d lO keep 

dlsrup1ion of its.dcp�r1meotal opcrnllOIII loo minimum, 1he l'""J)ff1y ;UscL m•QaF ill OD ID 
n�lllll bai, f<lfWa,.J A lwd Of' ckCl!911i� copy Will\ a lcllcr ,of inill'\ICliOII (LOI) ror each 
appendices in�QI)' ICJ11\c: Pn,snm "1 gee, Dim,l(lr 1nd Arma,y� er. The DIR, PM 1111d 
Annoty MaMl!ffl ""' ffSPOMible r«c- plc1in ph,w�lll invt'fllories crpropc111y u1i11ned 10 
their activities ond will certi I)' 1h;e follQWi�s: 

(I) All llrml halo'C beal ph)l1'iq1Jy IOCGted. 
(,2) !nilia��II �rwort loconeci any di�[H. 
(JSlian, lhl,ori_,;i1U1'11cop)' of ln1-,:ntmy. 
(4) Reru"' copy'bf Sllipcm.5C date. 

• (S) File a izatio��, @VY il t�e followi:nJ year or Qoon11c or mpoll:libili1r. 
/J. Cllmigo i,i Dl!IIPM or J!nnDrJ M'1•�r. Upon the, wnsrer, cl!aoF or removal ch DIR, PM, 

or AO, a�II (or lttvcniocy wi11 be sent 10 tbc SCMD Propen:; Aud Mnna:gct.The iiiven1ory 
will t1eed 10 1111• p!ou and comp!eu:d widli:i sili:!y (60) i'$. 
I. Rtmd"'n w,/ldu/h>n. Tiie SCMO,P<VpCny Ass,, �JfllilllCI' wW d:o 11 10\', random wli@ticn or 

selected tppc,nd1ces.d11ri11; the � A Iisl cl',di,m:panciel lf My, will be fumiah<d 10!he 'DIR, 
PM 11r AO. Action wl1l be !Aken withlP 1hlrty (JO) dll)'I after !he validfil,on 10 CCCTed the 
discteJlllrld"' and rq,c,11 he TeSUtu 10 lhe SCMO P,q,cfly A.uei Mlll!a 

1-16. 'fllra.lA �, tc Proprrty 
When propcny become•�l�le, uneconomi<'III, inclr�iall, r:it oo lonll,CI' senres a IIWlill fu11ction 
o,exa,u lo the ne::11:i or i1 oolot1 crct1p.lbleofbelng u� by �ti'iily. ii will be tumod-in r°' 
possible rcdimbution or diSJl<lo;;il by the Pn,peny A MMl!lj,>er. 

a. DIIL l'M, AOa or Amu>l')' M  ge, wtll�Yeti. a inns.rer or t11m-i11 document from lhc:: 
l'll:)ptny � Monaau. lndividual app;;ldices/dqianlllfflli a.re not au1ho)ri,m! 1odlJlll)St or 
C:IIJlilal or lowwaluc sia� prof"1'r1y in miy maru1er. 

/,. All1urplu• IIDlc p10perly will be di,po1ed or by SCMD l'ropcrty A,..,1 MINI r. 
r.. Whcn<:Y1:r uy propcny ls ddfflllincd 10 be U!I  bk \II'�Ill the needs er lfw:i SCMD. !!it 

l'ropcrl)I Asset !ll•nJCJ wiU COlllillCI Ille: Di>/lsioo or Gel)_ Ser,ices, Swplu.s llroperlyOrrr,;c 
Man111cmeni Office (SPMO) f.or·sposilion or1 c property within ninety(90) dil)II m.,m Ille "'11" 
property becc!lldl surpl  II will be rr:pmtcd lo tbc SPM0 OIi .i Nm-In cb:llfflall (TID) dciip.ed 
bylheSl'MO 
d. Upon 'l'ct'Cipl of lb,,TIO, 'lhe SPM0 will K'"" lhc PrtJPC11l' lo cldem1ine whether ii ,, surpl111; 

crjltllt Hddincd i.1Stc:1ioo 11-35�20 ohlli; SC l'roaltemtnt C9dc:. 
.-. All �CIII.I or \iilue wt  be picbd upby 1111d 1111JRl'Mtd I.O ll1e SI'  0, Dos«in Avett!IC. Wie,t 

Columbin: or l!j!OII 0011>1llta1ion and a(!lffinfflt wilh Ille •jlen.Cy's P'mporty A l M1m�r. will 
ffl'Miil 41lhe agency iilc if dcemc:d"11h<: S:IMO lb l>e .1 lllOJ't eQt!-cffecti-ve me1hod for- dispos11J. 
f DJ.q,oml offJl'OP"l'I. . If e11y pn,pmy is delcrmined by the SP.MO10 ve oo r,mtic:r value. i1 
will be �la:I, dONII�10 lCJCll.i l!J'Ollp$, o• h:iulcd lo du provided lh.tl lhac mM ate lq;.oll)' 
pprn1'Cd fonuclt dispos:1I. AltbQYgh 1pproY.11i it m,uiredlbefon: pn1!)0tly can�• dl!Slroyed, the 
appmVIII �   is i1111cnded Cfily IO �-t lhai 11>c OR11\1Ct ioo t!authorized and "Pl""Pri31e. 
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1-17. Cl.II  lllatilln ofp:ropn1)' 
CGnnibalizatloo ... rcrs 10 the, removal of seniCCD.blc pi,ru, compo ts, or�blic$� m one 
piece of equipm�ni (lllwn IIIOWC'II,, compute"- printct1, e,11,l to b.:used os rq, ccmen1 p,111s on 
Olhercquipmcnl or Lo f1brictlte �rmllicr ilcm, 
a. A111horizA1ion 10 •�nm li:m equipment. 'The dieci.,ioo 10 :ii ow cannlbaloZAliCIII will be 

deteffllined y tbc DAG ■ndwm be de 1,td 10 llie p,vperty asset llllln•G,Cr. 1o;hnical cxperu, or 
oth« ma�l'IIClll �II 1!la1 att familiar with die lype prop,:ny. 

l>. CannibaliZ41lonand r!K>dili,!!1iOl1 m - rmluible onJ)' when!hey Belr\'e 1he bes! i111ere11. of 1hc 
SCMD. lllld are propt!l'ly llllllari:ffll ud mc,-"ttk,d_ 
"· When cxc-as.w1cl:11ed ru�ns<rl'i""llble propell)' is turned-in; the SCMO Propeny Anet 

lli•�will dieck with[� 'la:hnnl e.,;pcrts 10-iftheoq1rrpmtt11can be �rn::d■ndpu1 
back i ICIICl'Yic,;, If n04, I� i�tiJecq•ipmcni wiU hie mined for useful pa,q 10 lllllintlifi 
atherllimilArpi""e:!loreq11ipmi:n1l111hc ""cy'1 1 intt'lfll, 

•Ill.Co  iiUR 
Pno.-101um-i111 .11 s2rn11J111sc h■Dl::4rib•n mun IN: 1:1£10 off11o:QIN■l/p•montl dc1ta, liln: if 
in dou!K..mool'C ii or m:no,,,, 1he lli,,d dri.vc, 

 
ftoll9W I jne • �"lillllfe or erase ill fu!l!.'li.ol!s. irK:ludinJ- cdnmic unC'lioM • f the prcpcrt)' or 
cquipmc,nl as n«r:ssary to�!tile propert)I or�uiprncgl II prod11Ci□11imdi<:■ton Lhot tlic 
prope.rt.y or eqilipmm, , or y prodt1<:1 llll'll ii '"' i:i:•o::ra1ed by •� prollffly Q<" cquipmm., was me, 
pri>;p(rty of SCM D 

R.,.,.,,..al uf Jnfo,.,,1,11w,,. Eitcb Dir. PM. AO or a;SGt cwmldi1111�1·1hc lim,e ofl m►n�in a 
wmJlUti=r will lliign a Li: rr C•l'lifls':anp1t.a1l1111 Lh4t a1l iorrmnaliOft !}Gs,bcc11"'moved frc 
oti eompuler(&) bceing 1iimed-in. 

1-1 . Gr11nl • Ceoperalivc Agrtcmtnts l'u��a,ed Alffl . 
"Ille adju1ao1 �tn�r,i1 i1 ponsiblc ror  pl,..,..., wi1h all or LIie lam•, ooriditio� md Slalid.:ml5 
or1111 Gr.iru a!ld Coopem.ilie A� The SClMD Is Clllltnictulllly oblipled u,the adenu 
Govanmcnt for U"",'•ur.dcr tbe TIiie 32 Cadt of «ll!�•I Rq:ul■t 1.. All rrquil'ffllfflll lei 
fonlt 1n 32 CFR, pan ll will be,1ric!ly !id�toby 111 DIR•., PM's or AO's.who""" nff�ed 
by • (eden!I llnl I ."!S weU os�f DIR and ror S:pcciJI Militl!l)' Projects A�i-r,:mcnl.5 such u 
I e 5C Yooth Cha( cNOc and ST A!RMSE �"   ,-. 

1-M. CoopettllYII A;p'Hmni1 
All !!SK'll �  iMII w,th <XJOpclfl!li"" a 1ml reed fuo4, w'll be 3CX)(JUNed ror md 
main ioed in.l<lCOfd!!i,c;� wich the ptldclloe• pm1c,1 in lhc GR 5- I, O,apm 8(l:4aulpmen1 
■ nd S11ppl1G). Owncnhlj)ri&l',t• fcircoopenti\'C agreement fuadal puidi:ases rest wilh 1lie entliy 
{SCMD or USPFO) whicl'lllf'(ICII�the usct. 

l•ll. T,nmfcrofCnntorC n■th·"  sree- ti  - tv,1111!1hl'I ■e,,:dn 
The fol ,;,win; pnx:edtm fo1 pmpcrty aa:oun1.milily sbould l;lQ rollowed (or �rty11<:quired or 
U'llr!Sfernd from 1,-<twl'IIIT!Cnl gnllll fumb, This ir,elud�l,'ll'(!llel'IY..:quilicd by�Jll'lllll 11iC 
000J>l'nnive a;reemenl ot LninSfmcd to tile SCMD fn,m anr:111..,, • itulion arl!(m:111mcnlal 
Dl!CIICY, 

 
If 11iltm s)"pureh Kil rlll'useby1.Proi;r,1m M1n.1.;erintllil SCMOortltcEtntrgcn.,y 
Maatli-cmc:nt Divi1i,,n (EMD) l"ilh ll)llllll money or d !!Jlmeru. I bu money and,the item(,) i, 
Delldcd10 fill a l1m!!!!JWl1 suppon miuioa "'i!lt m oulside �ncy. The lml,  will do11 ;,oi;,er 
lnwferll!;nd m:i:ip11 to llie llllinin • g ney co,:,il)' or ,;it)', The propert; will icnain o the DIR, 
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PM inventory li:11, but will Ji.a the , )' lllt and localion of when., the pmp,ny i located. 
Whcrl dw: propmy i1 no ! g.cr needed by the ouutd, D;fflCY or be,come1 obsolete, the using 
8jlCIIC)' JI n:tum •�t proper1y to U1c DlRJl'M, Ol!riq rhc ye,aiiy inventory proccu the DIR, PM 
will t:Mdtlct on• 1/ffl!OI)' of the property that ii oa hand receipt lo oui.icle 1gc:ncics 'colll!tles<11· 
city. 

 
1-:z;?. Tn11dcr ofGranr or Cvopirntlve Apumut, fO SOJIID 
Wbcn puJ'.11 propcny ls1ramr-d lolhc: SCMD fmm onotl,.,, iMitutlon oui:a,cy, it is the 
rcapon lbOlt� oftlbe DIil, f { or AO 10 whom Inc p111�crt)' .Is uslgned ID msw'C lhlll the SCMD 
Pl'Ol)erty Asset M�n:>l!Cr and the Slate COO<dirialor far Clnmu mi;I AllfCCIIICIIL! rccc:.ivcs a det1ilod 
Ii�!, indud'i.ftJ model, serial numbn, v , IO(iltion, pant fund :IC00UDI numbe,i, !Id a (op)' ofthe 
documeals which lnmsm,ttcd the pnipc:ny lo 1hc SCMD. The Ptopcrty A$KI M� will 
iallffllOIY natl decal t item(1) ■Ila recripl of this dcx-umenl■lil:>falad add the IO!l lO IM 
n:ceivinv Cos! Cmler wci ltltili ill SCElS, 

1•11.Sl■te l'l'Oper1yloatnl 1t SCMD An11A1 - 
Ea�h Commad Adnlinlllnllivc Officer (AO) will •ppoilM the Annofy MIIIMl!;U for�state 
ll!lpponed lffllOIY !NII. m:eives u1c proprny within their�ivrcomm■nd. The armory 
manager for ,acli�e IIIPPOl'led 111T11ory will � the tesponsibk pcr,on for the inv,;,,1ory. 
acc1111nt liilily. COIIIIOI. p,opcr ai�  mainlenru>ct artd 1«11ri1y to pte't'C'llt muuas orIon of ""'Y 
lllte propeny. 

a,,,, q/'11'fffvry nru1111r,:cr. Wilm lhc aiotodi,n$bip of die A:rmoiy Opcr■ ions FU11d M1"4'er 
!Annory Ml111111�) ch11111 e mrmOl')t l1lllfflll:"r will no1lfy lhc SCMD l'IOJ)e!ly Ma.n er 1.nd 
requ�1 ""upd,ucd !nvcnt(II)' II"· Thi, r�llt'tlon eon be done·in «ID,)11no1io11 wh,:n 1he ou111,0in 
11nd incoming mlfflm]I m gCT mfflJ wjth SI.ale Opc,,,!iom Blidiie-t!t Finnnct' (Armory Accoun11 
Mnnagei) pcnoqncl. Tb Mm0f)' manallff wiLI do a J(lint in,-mt,;wy orIllI Ute prq,crt)' as1e1s 
will, thdr rcpl:wement. 

 
NOTE: WtlENAUNITI iRELOCATiEDTOADJVFERENTARMO�V,ALL . ATE 
rao,EaTVwtLL at:MAIN ATTh£AntoRv. rr,s.srAJt rBoPEB1 Al'IO.M>.I 
DIE rR9r&B1Y Pf ntE  llNIT, 
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